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Let There Be Background 


By Grace Hoster 


O YOU stenographers who 

have respected our pro- 
and secured for 
it respect on the part of a 
more or less unwilling 
public, this appeal is 
not made. Your name 
is legion, and you have 
recognized better than I, 
doubtless, the truth of 
what I havetosay. Nor 
is the appeal to your 
antitype, the slipshod, 
indifferent, pitiful girl 
who has not appreciated the art of stenog- 
raphy. She would not read this, nor under- 
stand it if she did. 

There is another army of you, whose name, 
too, is legion, an army of willing, though 
sometimes discouraged or disheartened work- 
ers. You have hardly known how to make a 
beginning toward securing for yourselves the 
background to put- 
ting the best of which you are capable into 
your work. You have not got the best there 
is out of your work, either. But you are so 
worthy as a group, that I pray that for you 
I may throw a little light on the way. 

Even as I write the words, “‘Let there be 
background,” I am reminded that the 
of it, ‘And there was background,” is always 
still to be written by hundreds of you; but 
the way is accessible and the means so avail 
able that you do not believe it for that very 
reason This is your job I am 
talking -your job and your happi 
ness in it! So let us talk about it together, 
and find the obvious helps discoverable all 


fession 





necessary insure your 


rest 


Come to! 
about 





you as you try to obtain this thing 


known as background, so indispensable in the 


about 


making of the good stenographer 

This requisite for your success, as essential 
to you as personality is to the actress, can 
stuff 
Perhaps it has never 


be yours as surely as she 
the footlights 


occurred to you that personality, which you 


“gets her 


across’ 


had always believed to be congenital and God 


given, can be acquired through one's own 
efforts 

Almost, I would go so far as to say that 
in your cases personality and applica 
tion are synonymous. Do you suppose the 
actress does not calculate her effects? She 
does That is how she gets them She 
would tell you for your encouragement that 
she did not get them fhe first time She 


cultivated her technique, overlooking none of 
the little that 
overlooking none of the l 


things Let me repeat 
ttle things. It is so 
important to our improvement that we do 
not underestimate the flashes we may reflect 
with only a little 
bright with 


becoming the 


here and there, every day, 
effort, background is 
the intelligence that is fast 
of business women 


until our 


earmark of the vast army 
You can begin enriching that background 
right now by giving attention to three facets: 


your vocabulary, your general information, 
and your manner They are to constitute 
your background You can begin on the 
first now, because I shall try very hard to 
use at least one word you will have to look 
up as you read this article. General in 
formation is all about you for you to absorb 
if you will only look and listen a little more 
Your manner—not your manners—we shall 
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apply to everything all the way from the 
voice you use over the telephone to the care 
you take of your typewriter. 

As to the first, vocabulary, let me make the 
remark in the world. Words 
mean something. When put together to form 
sentences, they sti mean something. When 
sentences joined to convey messages, 
words sfiil something. You think I 
am _ stressing unnecessarily? I answer 
that the seeming will 
write absolutely anything in transcribing 
their notes, as though all this business writing 
in the English language were Sanscrit to 
their understanding 

Let me tell you 
instances of apparent 


most obvious 


are 
mean 
this 


most of unsuccesses 


of one or two amusing 
stupidity committed 


by really sensible girls, who were amazed 
at their own lack of reason when it was 
called to their attention I shall be very 
much surprised if you cannot find in your 


own experience, as I can in mine, just such 
humiliating memories to make the point 
clearer that you must not be so fearfully 
incurious about the sense of things that you 
write. 

There may be a your 
rience for the transcript of the stenographer 
who wrote what she heard, without question, 


parallel in expe- 


when an insurance adjuster dictated, “He 
died by an act of God." There had been 
nothing in her training to teach her that 
particular legal phrasing, but there was 
little excuse for her failure to corroborate 
her idea before she wrote, “He died by an 


active God.” 

Of all the humorous this 
kind, here is one to remember as a warning 
when all the rest have passed. You know 
the story, of told of Mark Twain, 
who, when he heard a report of his death, 
that the report was slightly ex- 


anecdotes of 


course, 


remarked 
aggerated 

His witticism was repeated unintentionally 
by the what she thought 
she heard closing sentence of 
a letter advertising a books 
was dictated: “The offer expires 
June 30."" She wrote, ‘‘The author positively 
expires June 30.” 

Then there is this prize blunder of a rather 


girl, who wrote 


when this 
sale of some 


positively 


bright girl, since become a good stenographer, 
who, during her school training, would con- 
fuse a certain glibness in reading from short- 


hand notes with her understanding of the 
subject matter. Nothing I could say to 
her would make her stop playing parrot. 


But one day she made so ludicrous a_ tran- 
script that her classmates, led by the irresist- 
ible laughter of an ex-service man, took a 
hand in her his is what read, 
and I leave to your imaginations the proper 
lam organizing an aviation 


cure she 


substitutions: 
corpse, to be composed of young aluminum 
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of the university, who are to receive special! 
training as observers and pirates with a view 
to forming a federal reserve—"’ 

Admitting this to be an exaggerated cas 
with three such ludicrous blunders in so short 
I insist that hundreds of 
any one of 


a space, errors 
nonsensical as 
mitted every day. 
in relating these instances of thoughtlessness 


those are 


Chere would be no point 


com 


if so many of you, intelligent ones among you 
too, were not so often guilty of similar mis 
takes, 
that 

yourselves, now, that 
the sense of which you do not see, and ther 
You will fin 


remembe 
Say 
will write nothing 


avoidable if you would 


“words mean something.” 


you 


stay with the determination 
your teachers later, employer 
only too happy to inform you. Need I sa 
anything about the dictionary? If you do 
not know how to use it, and do not use 
every day, begin at once! You will have begu: 
late, but not too late 

Keeping pace with your growth of vocabu 
lary is bound to go your general informatio: 
You cannot get the one without the othe: 
Remember as you proceed that all this bus 
ness that you stenographers are needed fo 


and, your 


is about something. You cannot learn th 
whole significance of it—no one ever has 
but you can, by keeping alert, discov 


enough of its meaning to make your care¢ 
a very interesting one and, consequentl) 
a happy one. I give you three charges her: 
listen, look, and read. 

Listen. It is a wonderful way to 
All about you, while you are at 
veritable pearls of wisdom for the embry 
stenographer are scattered everywhere. Liste: 


lear I 
schoo 


to the others in training with you. Learn 
from their mistakes and from their accom 
plishments. Listen to your teachers. Liste: 
to the experts brought in to talk to you 


Never miss a demonstration of a typewriter 
for instance. The who know thei: 
machines so thoroughly will have mu 
to tell you to make you expert, too. If thes 
trained are not brought to you 
school, you can, by a little inquiring, lear: 
where you can hear them. The 
selling office appliances of one kind or anoth: 
always tell you all 
their various products. Or if you are in 
smaller town, talk to the experienced stenog 
raphers. Absorb all the jargon of the busi 
ness world you can. Then when you get int: 
an office, listen to the suggestions from thos 
wiser than you. 

Look. While your ears are wide open, keep 
your eyes open, too Learn how this digita 
dexterity necessary for both typing and 
shorthand skill looks in operation. You wi! 


persons 


persons 
local shop 


have someone to about 


be astonished at what imitation can do fo 
you to secure rhythm on the typewrit« 
ind an casy shorthand style. Make an 
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portunity to see a court reporter in action Then, while you ar this introspex 
hen your job arrives, learn what is in the’ tive mood, look ( nanner. Do you 
fice, what it is for, and try not to forget look pleasant you pl ul Are yo 
vice Observe your employer's idiosyn accommodati ou not teel pleasant 
isies, respect them if you can, but be con- you can not k | ' Find out the 
lerate of them in any case. Look to your’ reason. It yur ri be well and to 
wn improvement look well , too, of those for 
Read. Absorb facts even though you whom and with whom you work to find y 
rget them They may come back when accommodating 
u need them; at least, once having had A group of busi: e discussing 
m may make clear | ne some of 
you what might” = : s: points recently, 
lerwise have been —T an one or two state 
terly incomprehen- nents were made 
e. You need not ee 
id extensively; get Giving 


meat out of what 


pass on to y 


Thanks 


1 do read Read , 
For the hay and the corn and the wheat 
little every day. reaped 

‘ i 
nen you go over For the labor 


newspapers cer- heaped, 


lv vou give a For the sun and the dew and the sw. 


tle time every day For the rose and the song, an 
brought home 


the newspapers 
H Thanksgiving Thanksgiving - 


t try to read 
eir contents from oman who had beet 


For the le and the skill and the 1 ' 

e front page head f ; f . tra am e skill and th : n¢ er troubl 
iand 

es to the last want , . ! ntent wit! 
r the cunning and Strength f 


ts 


iin you 


Your interests man's hand. 


uld guide you d that our artists and poet 
newhat in your or the friendship that hope and aff 

ection; although if 

1 have a morbid Thanksgiving! Thanksgit 

riosity about scan- 

of one kind or 

tther, cure vourself 

it Unless vou 

ve some sper ial em , wn , . . 6 n mediocre po 

ison for reading . an i iry offices 

out the vicious, sane . tit Well,” a Mis 
ive it out There Anonymou Adams sun 
re always the edi- for wus, 

rials and political had just a 

ws of general in- spect for w 

rest, and whatever hairnets, she could 
ght be related to : place 

ur particular job * 

the way of tech : } ; ) seems pretty 
al reports If vou see 33 . sesesessesesooss hy 7 w } en | 

not subscribing ill many young 
a magazine devoted to your kind of work women I know wh + »y respect for groon 
vest a sensible dollar or so There are se\ ing, and note how few of them are in the ds 
il excellent magazines full of help such as __ sirable positions, | am sure Mi Adams’ re 
uu need. Your teacher or librarian will ad mark was very pertinent, if not elegant 

se you if vou do not know the m Read It seemed to be the consensus of opinion 
urself out of your rut! among these young women that, next to good 
I have, necessarily, merely touched upon grooming, your voi is the thing that in 


e use to which you can put your looking, fluences most your hiring or firing Are you 


ur listening, and your learning, but if you nasal, strident? Listen to yourself An) 
ive found yourself a little drab, a little voice can be modulated, you know If yours 
1interested, and more than a little unsought is not pleasing, you can make it so There 

a stenographer, look yourself over with are plenty of instances to warrant this dis 
ese suggestions in mind and see if you have cussion, cases where a voice over the tele 
et them phone or across a desk (Continued on page 110) 
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The Passing of Jerome B. Howard 


UST as we went to press with the Octo 
ber number of the Gregg Writer, we 
learned with profound regret of the 

death of Mr. Jerome B. Howard, president 
of the Phonographic Institute at Cincinnati, 
who died on October 7 

With the 
shorthand and commercial education field has 
lost one of its most notable figures. Starting 
upon his shorthand career 
at an early age, Mr. How 
ard left the priceless heri 
tage of the example of stead 
fast adherence to high ideals, 
and the noble accomplish 


work he had 


passing of Mr. Howard, the 


ment of the 
set out to do 

Mr. Howard was a native 
of Ohio, having been born 
in Huron County in 1860 
He was graduated from the 
Chickering Institute of Cin 
cinnati, the city where he 
has had his home 
1870. His first acquaint 
ance with shorthand dates 
from the year 1877, when 
he was instructed in the 
art by Mrs. Benn Pitman, 
he having been her last 
pupil. Four years late 
Mr. Howard formed a part 
nership with Benn Pitman 
in the latter's publishing business, at the old- 
established Phonographic Institute. He be- 
came proprietor of the Phonographic Insti- 
tute in 1886. During those years (1881-1886) 
Mr. Howard was also official reporter for the 
Ohio and Mississippi Railway Company, re- 
porting numerous law suits in all the coun- 
ties of Indiana and Illinois through which 
that road 

In 1883 the Pitman-Howard “Phonographic 
was published, the work being 
a compilation made in collaboration with 
Benn Pitman Following this, Mr. Howard 
became engaged in revising the entire series 
of textbooks published by the Institute 

Mr. Howard's contributions to the field of 
shorthand literature were marked by the very 
highest type of scholarship. He possessed a 
scientific mind, and one of his outstanding 
characteristics was to apply scientific analysis 
to all his undertakings in the field of author- 
ship and editorship. Possessing a charming 


since 


passes. 


Dictionary” 





Jerome B. Howard 


a commanding presence, and 
language, M 
writer and speak: 
and u 
one of t! 


personality, 
splendid flow of 
Howard was a brilliant 
Despite his attainments 
was, however, 
democratic of 


polished 


splendid 


usual power, he 


most modest and men, lov 


by all who enjoyed his personal friendsh 


He was editor ol the Phonographic Mas 
sine, the official organ of the Benn Pitm 
system, for more. th 
fifteen years. When ¢t 


magazine was discontinu 
in 1919, due, no doubt, 

the ill health of Mr. Hi 

ard, we made the followi 
comment in an _ editor 
in the Gregg Writer: 


We have crossed swords w 
the Phonographic Magazine 
many occasions, and yet we 
a feeling of sincere regret over 
departure. It has always be 
free from personal vituperati 
in short, it observed all 
amenities that obtain where 
things are understood Therei 
differed from some of its cont 


} 


poraries. 
years ago the Ph 
Magazine was a 
magazine, beautifully printed 
well edited, and although i 
clined in size and importanc: 
years, to the end it 
unusually well-edit 
which all 
It is not 


Fifteen 
gra phi 


recent 
mained an 
publication, of 
loved shorthand had reason to be proud 
much to say that in the arrangement of the contents 
in its make-up, it was by all odds the most attractiv« 
artistic shorthand magazine that has ever been publis! 

Although we have been competitors, 
have always entertained a high personal 
gard for Mr. Howard and have had a k 
appreciation of his abilities, character, a 
fine qualities. On many occasions we ha 
spoken of him as our most talented, and at t 
same time our fairest, competitor 

Like all men who have accomplished mu 
Mr. Howard gave much of his time in 
later years to civic duties. He was a mem! 
of the Board of Aldermen of Cincinnati, a: 
during the last few years had a very imp 
tant part in the educational development 
the schools of that city. 

The whole shorthand fraternity will mou 
Mr. Howard's death, and join with us, we a 
sure, in extending to his relatives and frien 
our condolences and sincerest sympathy 








A new story in shorthand will be started in our December issue 
The author, Herschel 8. Hall, in “The Open Hearth,” takes you 


work in the steel mills. 


a vivid picture of life and 


right into the sweat and toil and thrill of it, along with Pete and his fellow-workmen. 
Don't miss the opening installment! 


—— = 
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War and a Sense of Humor 


From the *‘Dearborn Independent” 


A 
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Let There Be Background 
Concluded from page 107 
has lost a stenographic position or secured it wrong with your attitude toward your jo 
Learn to pass on your courtesy, your desire to Then, I say, puta little more intoit. When 
be of service, your actual kindliness, as well do, there will be more satisfaction to take out 
in your tone of voice as in the things you say. Now, what are we going to do about it, w 


The stenographic world is the place for diffident girls, we careless ones, we incurio 
the girl who can happily serve with her ones? Are we going to gain a little more cor 
technical skill every need of her office that her fidence by a little more intelligently direct: 
time will allow. You will always be repaid, effort, a little more interest along with ou 
if only through your own satisfaction I willingness, a little more knowledge to mak: 
say “only,”’ though I do believe that the us powerful through a more inquiring mind 
ambitious girl secures her own commenda- Weare! We are going to look to the vocal 
tion not first, but last. Sometimes, however, lary with a conscience, the general inforn 


you will receive an unsolicited word of praise — tion with technique, the manner with sincerit 
from, it may be, the janitor, for whom you So shall we take our places among t! 
have done a little service, and if you are not admirable of the stenographers—secretari« 


just as much pleased as at a word from the perhaps, but in any case, self-respecting b 


president of your company, there is something ness women 
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Clicking to Music 


louching the Typewriter 


Rhythmically 
Ky Pure ell 


ind Gus 


ee ee 


t—(Gvs) 
Type it to Music!” 
aie on ohh dams am? Whe ante MASTERLY MECHANISM 
rming ol ‘ . , oO { | 
course, t! lat ‘ 


; 
bint s 


usical method, | 


rut 
manistic as y Wat 
My machine came 


Iwo of the 


1ortunate ly, t he 


t was necessary 


i flatiron at 
ind thrown overt 
-aif | may say so, 
ts The drawback 
ilter the washing day 
not bn used, also when 
eV Wal ted the 


flatiron 
’ he 


nuts My 


. 


type 


pa 


Spar 
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secretary to match the typewriter, but when 
he told her this and showed her the machine, 
she consulted “Every Man His Own Lawyer” 
at once; and when the machine overheard it 
and saw the secretary it went all to pieces. 


BUSINESS PATHOS 


Gus is rather sorry he didn’t learn it to 
music, though. But perhaps it is as well, 
otherwise he might have perpetrated some- 


thing like this: 


Well, lads, I've had your letter, 
And hope you'll send a better 
Macaroni sample 
Than the one that’s made me yearn 
For the day when I'll return 
To old Dad's example, 
And leave the Worm and Goldfish when 
My darling Mammy cries; 
I'm waiting on the levee, honey, 
Waiting by the Fishandchip; 
Waiting for your wages, sonny, 
Waiting with my pack and grip. 
For I'm going away (sob) 
At the close of the day (sob) 
Dear old Wibsey faces I long to see. 
With a pack that has no joker, 
And a grip that's on the poker, 
Dear old Wibsey Dad | wait for thee! 





“Back to dear old Wibsey.” 


SAY IT TO MUSIC 


Still, even that sort of thing has its uses, 
apart from assisting wood in the partial 
cremation of the morning kipper. You'll 
find this hard to believe, I know, but there 
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are occasions when theatrical gentlemen wit 
the “Heads that are Deadest’’ outlook ma 
find it of utility. Instead of waiting outsid 
the theatre and saying, “‘No passes to-night 
Mrs. Shumebottom,"” the typist might turn 
on the gramophone and rattle out: 


Re pass for your window, 
Display for our show, 
The free list's suspended, 

All must pay to go. 


And tho’ you swear softly, 

Please allay your fear. 

A new one will bless you, 
Will bless you—next 


year! 








NO 
Buck sHet 
SEATS 
TO-NIGHeT. 


—_—_— 








“Lawsy mussy! W'y I ‘aint never hyeard o' no sict 


thing afore! 


CLICKING 


The Bradford students can type blindf: 
I have a friend who can type when he’s bli 
too. Of course, it’s not necessary to se¢ 
keys. My friend's difficulty generally 1s 
not being able to see the key-holes. |! 
cheering, however, to see these Brad! 
students clicking away to a merry lilt. ‘ 
thinks I ought not to encourage ‘“‘clicking 
but he’s probably confusing a serious 
soulful thought with Sunday at Manningh 
Park. I'm all for typing with a rhyth 
touch, for, as the despairing poet remark: 
there’s nothing like rhythm, unless 
Lytham. 
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The Clearing House as a Civic Factor 


ce articles of this serie printed in the June, July, and September issues—are still available. The next 


article will appear in an early number.) 


A 


~f 
C 
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Specimens already being received from our readers 
to be criticized for the 
TEACHERS’ BLACKBOARD CONTEST 
Free criticism is given of teachers’ notes. Any teacher wishing to submit a specimen to the Art an 


Credentials Department for suggestions and criticisms, before submitting the final Blackboard Contest copy 
may do so without charge. See October Gregg Writer, page 85 


Remember the Gallant Five Hundred! 
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Contest Specimens Contrasted 


T IS always interest _ 7 
The complete text of the 240 . 
angles in long 


to know howany un Jury Charge and the 280-Testi nd, our tendency will 
usual feat is accomplish mony “takes” dictated at the e to do it, too, in 
ed, and this month we N. S R. A. Speed Contest in shorthand we possess 
reproduce fa simile pho Chicago last Summer will be in ingular tyik ol 
tographs of the contest found on pages 149 and 150 longhand that pecul 
notes of Mr. Swem, Mr. The starred portion is covered iaritvy will undoubtedly, 
Schneider, and Mr. Du- by the specimens we are repro dominate in oer short 
praw Che notes of Mr. ducing this month from Mr. hand It should not 
Schneider's and Mr. Swem’s 


swem, reproduced on 
‘ 
page 116, are taken " 
280 test, on Contest Notes. t f another He 


ing and instructive 


be the object of any 


to copy the 
rom his 2 
which he won first place; } oncentrate on 
Mr. Schneider's (page 115) are the opening 486 making his shorth tlines as nearly 
words from his 240 “‘take,’’ on which he was like the shorthand I textbook and the 
first; and Mr. Dupraw’s (page 114) are the Gregg Write aT in, and then let nature 
first 330 words from the 200-word dictation, take its cour t wer writing, his nots 
which we printed in our October issue. should and . ctically as good as the 

A mere glance at these notes shows how notes of the t it necessarily at high 
individualistic is each writer's stvle at these speed, under ; ner tress, individua 
high speeds All write the system in much characteristi ll “break out.” That can't 
the same way and, where it is possible to be helped characteristics are in 
compare, we find that they make use of the  herently so inaccurate asto produce a distor 
same phrases and the same expedients, but tion of proportion, that should be corrected 
their individual styles are vastly different even though they ‘natural but minor 
As a matter of fact, these writers in the mat characteristics can | ft alone 
ter of speed are not very far apart, and such It is the foun n upon which all styk 
differences of accuracy as exist between ire built that | pe important to the 
them can be traced to a great extent totheir student. Mr Schneider, and 
styles. Mr. Schneider's style differs materi Mr. Dupraw all ha ollo ne pro 
illy from that of Mr. Swem and Mr. Dupraw. cess of building, ing a foundation of 
Mr. Schneider possesses an extremely rapid absolute accuracy proportion and move 
novement of the hand, so rapid that it is ment, before they could permit the hand to 
sometimes uneven In his rapidity of move- follow these little individual peculiarities so 
ment, too, he rounds off his angles and characteristic of their longhand If they had 
in general possesses a highly curvilinear style. not laid such a foundation, speed would hav 
This is as characteristic of his shorthand as distorted their notes beyond re 
t is characteristic of his longhand He has, stead of merely bringing out thei 
to an extent, sacrificed form for speed istics. 

Mr. Swem's and Mr. Dupraw’s notes possess Penmanship practice in and 
similar characteristics. Boththese writersare utilized to break the hand of any bad habits 
better technicians than Mr. Schneider, al- acquired during early longhand practice 


i practice 1s equally 


though their styles are not soinherent of sheer Ordinary penmans 
speed. Mr. Dupraw’s notes flow very freely beneficial to longhand and shorthand, and, ir 


from his pen, but there is an unevenness addition, shorthand penmanship drills such 


} . 
ne rere 


about them that will undoubtedly improve as given frequently in t 
with experience he slight advantage that be mate good 1st ) 
Mr. Swem possesses over his other rivals is None of these styles as exemplified by thes 
due to his technique and rhythm His notes three writers—Mr. Swem, Mr. Dupraw, and 
contrasted with either Mr. Schneider's or Mr. Schneider—<can be classed as ideal Mr 
Mr. Dupraw’s appear somewhat stiff (they Schneider's is what might be termed a “swift 
ook as if they had been written at a much. er’”’ style, and Mr. Swem's is a more accurate 
lower speed), but there is arhythmic swingto style, but neither is ideal. When any one of 
them—an evenness—not as characteristic of these writers, or when some student of short 
the others. hand now beginning the first lessons of the 
The lesson for the student to be derived system, can combine the technique and tl} 
from an analysis of these notes is, perhaps, rhythm of Mr. Swem, the speed of Mr 
the knowledge that shorthand—such short Schneider, and the inherent legibility of Mr 
hand at least as we write—follows closely Dupraw's rather large style, then we w 


the characteristics of one’s longhand. If we have an ideal stvle and a brand new champion 
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The Erineiples’ L-] 


Conducted by W. W. Lewis 
Head of Theory Department, Gregg School 
6 North Michigan Avenue, Chicago 


Shorthand Devices 


F YOU have made an analytical study of 
shorthand thus far, you have learned 

that each principle has been worked out 
to fit a problem in word- or phrase 
onstruction rhe 
mixture of many others, 
being added 
lifferent 
Shorthand is 
of these different 
ciples are used more frequently 
Therefore, the 


value so far as 


speci he 
English language is a 
and new words are 
involving 
letters or 
so constructed as to take care 
Some 


than others 


constantly new and 


combinations of sounds 


combinations prin 


principles are not of equal 
their is concerned, 


they are; 


lrequency 


but from a writing standpoint 


because you never can tell in advance when 
infrequent combinations will 
know all the prin 
to do this, 


then frequently 


the unusual or 
Hence, 
iples thoroughly In 
must first learn each principle, 


cur you must 


order you 


review those that are not in constant use 
Many of 
ind suffixes, and 
Manual, Lessons 13 to 18, 


combinations have 


termed 
treated 
inclusive 


these combinations are 


prefixes these are 
in the 
These been analyzed, 
and brief signs and rules adopted for 
Many common prefixes and 
suffixes come Latin, Greek. or French 


These shorthand prefixal and sufhxal repre 


their 
representat ion 
irom 


sentations are not always pure prefixes and 


suffixes in the etymological sense, but, for 
convenience, they are classed as such in short 
hand hey shorthand worked 
out from the practical viewpoint rather than 


the pr inted 


are devices 
to give the derivation, spelling, or 
iorm of the word 

When put 


you 


shorthand on a phoneti 
the field of the 
printed language and place it in the spoken 
the important feature to 


you 


basis, remove it from 


language, where 
»bserve is the spoken sound 
that the stenographer deal 
with two languages His shorthand is exe 
cuted from the spoken sound, while his type 
translated from his 


you see has to 


written 
shorthand into the printed language 
Ihe prefixes and suffixes are easily remem 
their forms are dis 
Take for 


is represented by & 


transcript is 


bered and read, since 
tinctive and suggestive 
the prefix which 


By a study of the principle, you find & is 


instance, 


con, 


rhus, in reality, 


only before a consonant other 


never 


use d ior 


than r ofr Since the consonant & 


directly precedes i consonant other than 


at the beginning 
the 


the two above mentioned 


of an English word, you will easily see 


Rk tor on could not be read as the consonant 


As above 


will be o 


and 
if vou 


| these prenhxes 


suggeste 
! 


suffixes valu » you only 


thoroughly ipply them 


know them 


he slig 


without t htest hesitation Perhaps 


this plished by 


best tv accon 


mastery can 
| 


selecting a ist of words employing them 


For such drill we ire giving a list of one 


| 


hundred words on each f the Lessons 13 


the words over 


then 


to 18, inclusive Practice 


until you writ without 


ind overt 


to the 


iny hesitatior prehix o1 


sulflx 


As you practice the words, pronounce the 


is the sounds the y repre 


prefixes and suffixes 


sent, and not the shorthand strokes which 


vou use | representation Thus 


shorthand ” 


omp would b in 


/ ’ not Pf 


LESSON XIlIl 


It is well to turn back to the earlier lessons 


ind link 
oul, per 
Note 


a consonant sign 


lesson prefixes af 


this 
pro, be, de ais, met 


that if the 


with 


prefix is represented by 


other than the prefix 


ace d on the line, 


rmbrhe 

enacted 

timoome 

unmade, unatte 

xc ; 

aux : , tice ia‘ton IuXtta 
forbear formuia 
fore wa 

furnaceman 

subtraction 


bedeck 
delinquent 


beginner 


rebate, recor 








120 THE GREGG 
Lesson XIII 
Words 
- ad , 
‘ 2 A , 
7 
— 
y ‘ y — VT 
( 7 
. , - ann 
( ; 
n x f Po ) 
( 4 
¢ whe 
Pad 
e , C 2 . 
Sentences 
’ al 
y ” J 
7 ) , ys x C Oo 
cee Z 
Raat : x f 
C «5 
45 


> “23 ye SG — * , 
Z y, 
7 
agi 2 » z a a 
( e 


mis: mischief, misfl, miscount 

or: orange, orchardist, orchestra, organism. 
proviso, propitious . producer 
per: permeate, perlinacious, persuader 


pro: profuse 


out: outlast, outreach, outcast 
after: afterclap, aftercrop 
LESSON XIV 
This lesson presents just one principle, 


that of expressing ¢r and a vowel. Tr and a 
vowel are expressed by disjoining that which 
precedes the ¢r and placing it above the line 
close to the remainder of the outline, which is 
placed on the line. Study carefully Para- 
graph 109 of the Manual and pay special 
attention to placing the portion disjoined very 
close to the remainder of the outline, so that 
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Words 
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no unnecessary time will be consumed bet ween 


the prefix and the principal part of the 
word. 
contr-, counter: contravention, ontrition, contribulive 


counter potnt, counter pane, 
constr-: constrain, consiringeni, 
extr-, exter, excl-: extrication, 

exclusion. 
intr-, inter, enter, 


couniersign 
constrict. 


extramural, exterminat 


intel-: intrude, introductory, intrica 


intermediate, intercollegiate, interval, inierleave, int« 
communicate. intersection, interfere, interim, interline 
inierminele, iniermission, iniermilient, eniertng, onic 


taining, intelli gible 

instr-: instructionary, instructible, instrumentation 

retr-: retriever, retrocede, retrocession, retrospection, retro 
active. 

restr-: restrainedly, restrictive, restringe, restringent 

detr-, deter: deterrent, detrition, deteriorate 


destroyer 


distr-: distracted, destruction 
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electr, electric: electrode, electroplaiec, electron, deciri 
alter: alierani, aliered 

ultr-: swlirwsst, uliramonianc, uliraconservative 

centr-, centr: centric, centralisation, centrical, center piece, 

centered 

lateralise, lattermost 

letterhead, literalise, literatim, literalism 
matricide, matiress, materialist 

System, melcrage 


later- 
letter, liter- 
matr-, mater 
metr-, meter 
nitr- 
nutr- 
patr-, pater- 
petr-, peter- 
austr-, ostr 
abstr-: abstractor, abstracted 
obstr-: obstructor, obstructed 


LESSON XV 


You observe that each one of the prefixes 
in this lesson is distinct, that is, the disjuncture 


metrician, meiri 
nitrous, nitric acid, nitroform, nitroglycerine 
neutralisation, nutritious, nutrient 

patriarch, patricide, patrol, patronage 
petrel, petrifaction, petrifactive, petrolyte 
austral, ostracizse 

abstraction 

obstructive 
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FOR 


does not add anything to the prefix, as it did 
Note the latest prehx adopted, 
, which is represented by gay. 


in Lesson 14 
grand (page 123 


ager seere agere Ww, agricuiiurs 


ant gniagontise, Gmiccede, aniarcit 
inclement, including, tnclusively 
hydrostatic, hydrodynamic, hydrochlori: 


declension, declination, declivity 


incl- 
hydr 
decI- 
recl-: reclination 
magn-, M: 

magniloguent 


hydroplane 


reclu reclinin reclamation 
magnificaiton 


McCoy M 


magnetism 
McPherson 


maguantmousiy 

magnilude 
Crory 

multi 

overt 


mulis plex 
overseer 


mulligraph 


over see 


multitudinous 
overhear 


multifarion 
overconfident 
over shoe, overtook 
under: underbid 
evraduate, 
undersigned, 
para: porefin, paraliclism 


over flow 
overwhelm 

under done 

under pay 


underchar gc undergo, under 


underline undersign 
undersized 


parasol, parachute 


underlie 
undersell 
paral yse 
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Supplementary Lesson Drills—! 


Lesson I Lesson Ill 
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lo be continued next month 
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pocemarh, gocmenter, $ i Qur Annual Roll of Honor 
100 ©; Clubs 


AST month we 

eight tea 

dred per cet 
giving here the: 
eight additional 
pupils has s 
the names 


we shall far 
LESSON XVI thousand 


No illustrations of the suffix selves are give ae tam 
ecause of the fact that there are only thre Septen 

rds involving this sufhx ur seive them essary 

rS€lve ind they re given the 

sk | are the 

y words, does suffix 

We would answer that the sufh» 

t in be learned 

Likewuse 

the ALABAMA 


es, VOu 
lanual One might a 

i if ' ' 
them? 


nis so UR 


thout any ippreciable effort 
Manual gives the words involving 
mxes ¢ ’ ; 


ARIZONA 


ARKANSAS 


CALIFORNIA 


CANADA 


COLORADO 
Py , 


CO°o 


Pointed Paragraphs 


doesn't help so much 


$-§ ONKING you horn 


as steering wisely 


Excess is the arch enemy olf 


iISTPICT OF COLUMBIA 


When in a Nx sweatin will get you ? ’ 
™ 
‘ Don sx VW 


han swearing Let mules do the ki 
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ILLINOIS 


Sister Mary Gonsalva, Immaculate Conception Academy, 
Belleville 

Verna E. Earl, Buda Township High School, Buda 

Elizabeth A. Voss, Champaign High School, Champaign 

School Sisters of St. Francis, Blessed Agnes School, Chicago 

Sister M. Marcella, St. Francis de Sales School, Chicago 

Sisters of Providence, St. Sylvester School, Chicago 

Sister Aurelia Mary, St. Viator’s School, Chicago 

Sister M. Georgina, O. S. D., Visitation High School, 
Chicago 

Mima R. Bearhope, 
De Kalb 

Irene Bass, Deland Township High School, Deland 

Hulda M. Feldkamp, Divernon Township High School, 
Divernon 

Ruby M. Radcliffe, Downers Grove High School, Downers 
Grove 

Dona A. Crowell, United Township High School, East 
Moline 

Lillian Murray, Community High School, East Peoria 

Edith M. Ramsay. El Paso Township High School, E! Paso 

Nellie C. Collins and Rutheda A. Hunt, Evanston Town- 
ship High School, Evanston 

Margaret T. Best, Hopkins Township High School, Gran- 
ville 

Eva L. Lieber, Thornton Township High School, Harvey 

Julia Habermann, Havana Community High School, 
Havana 

Alvin A. Anderson, High School, Herrin 

Miss M. Bea Ellis, Jacksonville High School, Jacksonville 

Marguerite Higgins, Joliet Township High School, Joliet 

Mildred L. Ely, Wethersfield Township High School, 
Kewanee 

Jane I. Jump, Libertyville Township High School, Liberty- 
ville 

Elizabeth Briggs, Macomb High School, Macomb 

Sister M. Alonza, St. Mary's School, Moline 

Ethel A. Case, Mt. Carmel High School, Mt. Carmel 

Ethel H. Mock, Naperville High School, Naperville 

Sister M. Stanislas, St. Mary's Academy, Nauvoo 

Ruth M. Cleary, Illinois State Normal School, Normal 

C. J. Markhus, Pleasant View Luther College, Ottawa 

Zulu E. Wright, Paris High School, Paris 

C. P. Mitchell, Rantoul High School, Rantoul 

Mrs. Evangeline Richards, Riverside-Brookfield 
School, Riverside 

Carrie M. Harrison, Rockford High School, Rockford 

Sister Mary Victor, Sacred Heart Academy, Springfield 

Sisters of the Holy Child Jesus, Holy Child High School, 
Waukegan 


De Kalb Township High School, 


High 


INDIANA 


Eva L. Melton, Senior High School, Anderson 

Sisters of St. Francis, Sacred Heart Academy, Fowler 
Helen Sebring, Riley High School, Greenfield 

Marian Short, Hartford City High School, Hartford City 
Sister M. Hilda, Sacred Heart High School, Indianapolis 
Florence Jones, Portland High School, Portland 

Agnes G. Ward, South Bend High School, South Bend 
Laela N. McKee, Garfield High School, Terre Haute 
Anna Hopewell, Waynestown School, Waynestown 


IOWA 


School Sisters of Notre Dame, St. John's High School 
Burlington 

C. A. Speer, Iowa State Teachers’ College, Cedar Falls 

Alta Warner and Eleanor Pruen, Davenport High School, 
Davenport 

W. B. Barger, United Business College, Des Moines 

Mrs. Ruth L. Scott, Fort Dodge High School, Fort Dodge 

Etta L. Duval, Keota High School, Keota 

Pearl Cheadle, Lake Mills High School, Lake Mills 

Dorothea Forthmann, Parkersburg High School, Parkers- 


burg 

Mrs. Edith Houston Miller, Reinbeck High School, Rein- 
beck 

Lilly Schoenleber, Central High School, Sioux City 

Mary E. Perkins, Penn School of Commerce, Oskaloosa 
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Bina Mae Traxler, Senior High School, Sioux City 
Edith L. Kratz, Tabor Consolidated Schools, Tabor 


KANSAS 


Florence McCall, Abilene High School, Abilene 

Louise L. Loesch, Haskell Institute, Lawrence 

Amos Palmquist, Moline High School, Moline 

Pearl McNeil, Peabody High School, Peabody 

Helen Fern Haynes, Senior High School, Pittsburg 

N. Catherine Long, Salina High School, Salina 

Sister Mary Altonis, B.V.M.. Mount Carmel Academy 
Wichita 


KENTUCKY 


Celesta M. See, Ashland High School, Ashland 
Lillian E. Rosser, Fulton High School, Fulton 


MAINE 


Angie L. Pulsifer, Edward Little High School, Auburr 

Flora H. Phelps, Bingham High School, Bingham 

Mrs. Hazel R. Whitmore, Fay High School, Dexter 

Mrs. Carl S. Dean, Milo High School, Milo 

Regina H. Hatch, Old Town High School, Old Town 

Edith W. Smith, South Portland High Schoo!, South Por 
land 


MARYLAND 
Lucille Routzahn, Middletown High School, Middletowr 
MASSACHUSETTS 


Ruth E. Perkins, Amesbury High School, Amesbury 
Alton A. Boan, Westport High School, Central Village 
Mabel E. Jenkins, Duxbury’ High School, Duxbury 
A. Grace Hayden, Hardwick High School, Gilbertvill 


E. D. McIntosh, The Lawrence Commercial Scho 
Lawrence 
Sister M. Edmond, Lynn 


Evelyn A. Hill, Mansfield High School, Mansfield 
Mary A. Murphy, Marlborough High School, Marlboroug 
St. Mary's School, Melrose 

Mildred Dunn, Rockland High School, Rockland 

Polly P. Palmer, Sheffield High School, Sheffield 


MICHIGAN 


Mrs. Emilia Kennedy, Allegan High School, Allegan 

Marjorie D. Conover, Benton Harbor High School, Bent 
Harbor 

Helen M. Cronin, Champion High School, Champion 

Carrie Kempster, Coldwater High School, Coldwater 

Sister M. Enrico, St. Mary's School, Detroit 

L. J. Whale, Greenville High School, Greenville 

Mrs. Charles Diedrich, Gwinn High School, Gwinn 

Iva M. Davidson, High School, Holland 

Beatrice Nebel, Ionia High School, lonia 

Rose Peterson, L’Anse High School, L’Anse 

Caroline M. Fairchild, Ludington High School, Ludington 

Mrs. Elizabeth R. Timberlake, Howard High Scho 
Marquette 

Elizabeth Robinson, High School, Mount Pleasant 

R. R. Carpenter, Wm. G. Mather High School, Munis 

Irene M. Porter, High School, Plymouth 

Mrs. L. L. Kerney, Port Huron Business College, P 
Huron 

Hazel I. Geer, Royal Oak High School, Royal Oak 

Harold E. Stewart, Spring Arbor Seminary, Spring Artx 


MINNESOTA 


Graydon Wagner, Blue Earth High School, Blue Earth 

Marion Wardle, Buffalo High School, Buffalo 

Florence Hanson, Frazee High School, Frazee 

Verna B. Steen, Lanesboro High School, Lanesboro 

Eva A. Gold, Luverne High School, Luverne 

Sister M. Agnesine, Academy of Our Lady of Good Couns 
Mankato 

Lillie Iverson, Maplewood Academy, Maple Plain 

Nora McWilliams, Maynard High School, Maynard 

Sister M. Denise, St. Mary's School, Morris 

Herbert O. Borger, New Prague High School, New Prag 


(Continued on page 127) 
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The Illinois State Typewriting Contest 
Held at the Chicago Business Show, in the Coliseum 


September 17, 1923 


Report by Charles L. Swem 


6é¢ OP” KIMBALL and his whistle, 

one hundred and fifty straining con- 

testants, one hundred and fifty type- 
writers singing a busy song of speed—and 
you have a worth traveling miles 
These contests have taken a tremen- 
lous hold the enthusiasm of 
mercial students and almost every state now 
This fall, September 
championship 


picture 
to see. 
upon com- 
has its state contest. 
17, Illinois held its 
contest, which proved to be 
the history of 
the state. Between hun- 
dred and fifty and two hun- 
lred students from 
business colleges and the com- 
mercial departments of high 
schools all over the state took 
part, and most of the parochial 
schools of Chicago sent stu- 
dents to compete. 


school 


the largest in 
one 


various 


NOVICE CHAMPIONSHIP 


Out of the contest this year 
comes a phenomenal record, 
made by Miss Grace Soffel, 
of Proviso Township High 
School. Miss Soffel won the 
Illinois Novice Championship 
by writing eighty-two words a 
minute net, setting, we believe, 
anewrecord for a one-year high 
school student. Miss Soffelalso 
won the one-minute champion- 
ship by writing ninety-two 
words a minute without error 
awarded the Novice Championship 
to be held by her school for one year, 
becoming the first winner of the 
the previous cup having been won permanent- 
ly by Gregg School last year. 

Since the inauguration of the 
the competition has seemed a race between 
Township. For 
School 

how- 


She was 
cup, 
thus 


new cup, 


contests, 
Gregg School and Proviso 
three years in 
furnished the 

ever, with Proviso Township not far behind; 
but this year the honors are reversed. Gregg 
School gave some close competition, how- 
ever, in the persons of the Misses Irma 
Lehner, Marjorie J. Ament, Mildred 
Redmond, these three taking second, third, 
and fourth places. Miss Lehner wrote at the 
very creditable speed of seventy-one words a 
minute, Miss Ament writing sixty-seven, 
and Miss Redmond, sixty-five. The Gregg 


Gregg 
always, 


succession 


novice winner, 


and 


Grace Soffel 


Illinois Novice Champion 


Miss 


three 


School contestants were all trained by 
Adelaide B. Hakes, has trained 
previous winners of the Novice event 
Miss Soffel's 
high credit upon 
She was 
Golding 


who 
record reflects 
teacher 


Mrs. 
Golding 


remarkable 
both her 
taught by 
Evans Mrs 
sending fast writers to the contest every year, 
the High School Cham- 
pionship, and this year, in addition to captur 
ing the high school cup, she 
takes back to her 
the Novice Championship 

trophy as well. 
Cicero College of Commerce 


and her 
sé hool. } lorence 
has been 


invariably winning 


classroom 


honors 
sending in a fast 
team of writers, Miss Eliza- 
beth Machek leading the team 
minute 


made a strong bid for 
this vear, 


with fifty-one words a 
net 


HIGH SCHOOL 
CHAMPIONSHIP 


Proviso « sity 
School Championship with its 
team of the Misses Gladys R. 
Lange, Ethel Peterson, and 
Minnie Tubin: Miss Lange 
and Miss Peterson taking first 
and second places respectively, 
and Miss fifth place 
Miss Lange the rate 
of sixty-seven words a minute 
Miss sixty- 
minute 
third 


won the High 


Tubin 
wrote at 
and Peterson at 
six words a 

This is the 
Proviso has won the High 
pionship of the state, giving 
trophy “for keeps.” 

Sterling Morton High School furnished a 
fast this year in the of Miss 
Louise Stankiewicz, who made a net speed 
of sixty-two words a minute, coming a close 
third to Miss Lange and Miss Peterson. Miss 
Ethyl Buerger, of Austin High School, took 
fourth place with fifty-nine words a minute. 

The work in general of the students in all 
the this creditable 
and shows that typewriting efficiency is con- 


succession that 
School Cham- 
them that 


time in 


writer person 


divisions year was very 


stantly on the increase in the Illinois schools 


PAROCHIAL SCHOOL CHAMPIONSHIP 


To Immaculate Conce ption School goes the 
honor of winning the Parochial School Cham- 
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Results of the 


Held at the Annual Business Show 


NAME 
Grace Softfel 
Irma Lehner 
Marjorie J. Ament 


MACHINE 
Underwood 
Underwood 
Underwood 


Remington Mildred Redmond 
Underwood Beatrice Sappino 
Remington Aileen Neuhauser 
Underwood Jean I. Hughes 
Remington Phyllis Owen 


Elizabeth Machek 
Jeanette F. Boucek 
Underwood Anna Kotovsky 
Underwood Mary Sibr 


Underwood............ Beatrice M. Schulte 


Underwood 
Underwood 


Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
C. Smith 
Underwood 


Gladys R. Lange..... 
Ethel Peterson 
Louise Stankiewicz 
Ethyl Buerger 
Minnie Tubin.. 
Anna Nelson... 
Lucille Munro 
Gladys Warner 


L. C. Smith Ruth Curry... 
Underwood Stella Zopelis 
Royal Alice Carlson 
Royal Elizabeth Huth 
L. C. Smith Irene Gierszewski 
L. C. Smith Aleatha Sorensen 
L. C. Smith Mildred Halpin 


Rose Zak... 
Anne Osols 


Underwood 
Underwood 


L. C. Smith Blanche Belka 
L. C. Smith Grace Thiesse 
Royal...... Esther Petersen 
Royal... Alice Freeman 
Royal Rose Crelman 
L. C. Smith Sylvia Mandels 
L. C. Smith Clara Whetter 


Zelda Kane 
Celia Gordon 


Underwood 
L. C. Smith 


Royal Charlotte Firfkelstein 
Underwood Louis Boor...... 
And six others. 
Chicago 
Underwood Agnes Hayes 
Underwood Elizabeth Auer 


Rita Densberger 
Eileen Westphal 
Virginia Keigher 
Helen Bins 
Bernice Kolssak 
Maria Heinz 
Mildred Lidra 
Lillian Maciejczyk 
Margaret Kuechler 
Julia Schuster 
Catherine Mulqueen 
Agnes Riley 
Marie Viemeister 
Rose Sotola 
Bernice Jezisek 
Theresa Traxler 
Elinor Schuster 
George Petrik 
Harry Nowicki 
Marion Pack 


Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
L. C. Smith 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 


Underwood Margaret Cook. 
Remington Anna Gorska 
Underwood Gladys Zimmerman 
Underwood Anna Sladek __............. 


And sixteen others, 


Grace Soffel 


Underwood. 


Chicago, September 17, 1923 


Novice Championship 


SCHOOL 
Proviso Township High School 
Gregg School 
Gregg School 
Gregg School 
Metropolitan Business College 
Gregg School 
Gregg School 
Gregg School 
Cicero College of Commerce 
Cicero College of Commerce 
Cicero College of Commerce 
Cicero College of Commerce 
De Paul University. 


High School Championship 


Proviso Township High School 
Proviso Township High School 
Sterling Morton High School 
Austin High School 

Proviso Township High School 
Sterling Morton High School 
Falconer Branch.............. 
Parker High School....... 
Austin High School... 
Sterling Morton High School 
Austin High School. 

Austin High School Branch 
Falconer Branch. 
Austin High School 

Austin High School Branch 
Sterling Morton High School 
John Marshall High School 
Austin High School Branch 
Austin High School Branch 
Austin High School 

John Marshall High School 
John Marshall High School 
John Marshall High School 
Austin High School Branch 
John Marshall High School 
John Marshall High Schoo! 
John Marshall High School 
Sterling Morton High School 





Immaculate Conception 
St. Philomena 
Our Lady of Victory 
St. Philomena... 
St. Philomena._. 
St. Philomena... 
St. Philomena_. 
St. Philomena _. 
Blessed Anges.. 
St. Philomena 
St. Martin 
Our Lady of Victory 
St. Philomena 
Our Lady of Victory 
Immaculate Conception 
Blessed Agnes... 
Blessed Agnes... 
St. Philomena... 
Our Lady of Victory 
Blessed Agnes... 
St. Philomena... 
Providence High School 
} * ae 
St. Mary's High School 
St. Philomena _____........ 
..Blessed Agnea___............ 


One-Minute Championship 


Proviso Township High School... 


NOVEMBER 


Gross 


1347 
1318 
1243 
1074 
1136 
1161 
1328 
1017 
961 
943 
9OR8 
9OR 
1074 


Parochial School Championship 


1048 
1036 
1101 
993 
1037 
966 
995 
896 
999 
908 
938 
1007 
R67 
950 
1007 
890 
O44 
713 
939 
924 
865 
919 
917 
871 
ORR 
968 


92 





Errors Worps MINUTE 


12 


NerT 

Net Worpsa 
1227 82 
1068 71 
1003 67 
974 65 
9460 63 
941 63 
918 61 
847 56 
771 Si 
653 44 
59R 40 
558 38 
434 29 
1007 67 
OR4 66 
929 62 
879 59 
877 58 
869 58 
R54 57 
791 53 
783 52 
773 52 
761 51 
758 $1 
746 50 
742 49 
736 49 
708 47 
698 47 
685 46 
O84 46 
681 45 
659 44 
650 43 
591 39 
567 38 
562 37 
§52 37 
480 32 
473 32 
938 63 
RR6 59 
861 57 
R43 56 
827 55 
786 52 
785 52 
766 51 
749 so 
748 50 
728 49 
727 48 
707 47 
680 45 
667 44 
660 4a 
654 44 
643 43 
639 43 
614 41 
605 40 
599 40 
577 38 
Sil 34 
488 33 
448 30 
92 2 
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Our Annual Roll of Honor 


(Continued from page 127) 


Dorothy G. Mulkey, Washington High School, Washington 
Helen F. Barber, West New York High School, West New 
York 


NEW MEXICO 


Beatrice Cooper, Carlsbad High School, Carlsbad 
Lorraine Trainer, Clovis High School, Clovis 


NEW YORK 


Sister M. Carola, St. Ann's School, Buffalo 

Lucy W. McDonald, Margaretville High School, Margaret- 
ville 

Sara R. Malone, Rochester Business Institute, Rochester 

Mrs. Mary Holmes, Industrial Service Department, 
General Electric Company, Schenectady 

Florence E. Newsome, Sidney High School, Sidney 

Adeline E. Wallace, Solvay Senior High School, Solvay 

Frances Callahan, Troy High School, Troy 


NORTH DAKOTA 
Hana Jacobson, McVille High School, McVille 


OHIO 


Zeima Bundy, John Marshall High School, Cleveland 
Sisters of St. Agnes, St. John's School, Defiance 

Resa Hudnell, Central High School, Findlay 

Anna G. Stephens, Greenville High School, Greenville 
Ida L. Portner, Lancaster High School, Lancaster 

Loretta R. Tilton, Harding High School, Marion 

S. E. Ashley, Washington High School, Massillon 
Florence L. Wenger, Middleport High School, Middleport 
Lena M. Stamm, High School, Painesville 

Sister Mary Jane, Notre Dame Academy, Toledo 

Sister Mary Estelle, Central Catholic High School, Toledo 


OKLAHOMA 


Imo Horning, Hominy High School, Hominy 
Juanita Welton, Madill High School, Madill 
Anne S. Fanning, Newkirk High School, Newkirk 


OREGON 


Elsa Nilson, Forest Grove Public Schools, Forest Grove 
Estelle B. Webb, McLoughlin Union High School, Milton 
Immogene Warren, High School of Commerce, Portland 
Mabel C. Fraley, Crook County High School, Prineville 
Marguerite W. Hine, St. Helens High School, St. Helens 
Enid G. Lepper, Union High School, Seaside 

Grace Armstrong, Vale High School, Vale 


PENNSYLVANIA 


Mildred Stopps, Ambridge High School, Ambridge 

Sister M. Jutta, St. Mary's School, Catasauqua 

Ruth Sloan, High Sehool, Coraopolis 

W. V. Denning, Corry High School, Corry 

W. H. Hartsock, Central Pennsylvania Business College, 
Harrisburg 

M. P. Keister, Lewistown High School, Lewistown 

Myrtle Chapman, Meadville Commercial College, Mead- 
ville 

Harriet Rhoades, Millersburg High School, Millersburg 

Margaret I. Miller, Cass Township High School, Miners- 
ville 

E. R. Welch, Welch's Business College, Oil City 

Lydia A. Greene and Margaret Webb, The Powell School 
of Business, Scranton 

Ellen C. Coleman, Sheffield High School, Sheffield 

Enid Kyles, Union City High School, Union City 


PORTO RICO 
Antonia Forteza, Caguas High School, Caguas 


RHODE ISLAND 


Sister M. Eugene de Jesus, Notre Dame School, Central 
Falls 
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SOUTH DAKOTA 
Laura Anne Johnston, Gregory High School, Gregory 
Eva Mcdonald, Highmore High School, Highmore 
Alta J. Day, Lead High School, Lead 


TENNESSEE 
John A. Harris, Central High School, Columbia 
TEXAS 
Ledger D. Veazey, Lutheran College, Seguin 
UTAH 


Sarah Mallaney, Carbon County High School, Price 
Mary E. Cornell, Granite High School, Salt Lake City 


VERMONT 


Vera Drew, Senior High School, Bennington 

Ruth Henderson, Burlington High School, Burlingtor 
Marjorie Z. Salter, Junior-Senior High School, Richfor 
Annie M. Sullivan, St. Albans High School, St. Albans 


WASHINGTON 


Margaret M. Clark, Battle Ground High School, Bat 
Ground 

Miss L. Dickinson, Clarkston High School, Clarkston 
Daniel T. McCown, Walla Walla College, College Pla 
Thirza Corlett, Marysville High School, Marysville 
Nettie Larson, Pacific Lutheran College, Parkland 
Emma Ringle, Port Townsend High School, Port Towns 
Rene G. McMahon, Puyallup High School, Puyallup 
Clara M. Pohl, Stevenson High School, Stevenson 
Helen John, Walla Walla High School, Walla Walla 


WEST VIRGINIA 


T. Q. Turner, Cabin Creek High School, East Bank 
Gertrude J. Witteborg, Martinsburg High School, Mart 
burg 


WISCONSIN 


Marguerite Baur, Arcadia High School, Arcadia 
Emma W. Zimmermann, Birnamwood High School, Birna 


wood 
Gladys Reeder, Brandon High School, Brandon 
Irma Drake, Clintonville High School, Clintonville 
Marion Lannon, Genoa Junction High School, Ger 
Junction 
Ethel Schlueter, Hortonville High School, Hortonville 
Alma A. Heffron, Hudson High School, Hudson 
Edith Porterfield, Kaukauna High School, Kaukauna 
Margaret Tuckwood, Lake Mills Public Schools, Lake M 
Leone Dewey. McKinley High School, Marshfield 
Miss M. E. Shields, Menasha High School, Menasha 
Lurline Boehm, Washington High School, Manitow« 
Kathryn Eagan, Mauston High School, Mauston 
Alida A. Butterbrodt, Mayville High School, Mayvi! 
Marguerite Gramza, Menomonie High School, Menom 
Ruby A. Agnew, Union High School, Milton Junction 
Grace D. Boose and Marie Sprague, Milwaukee Vocativ 
School, Milwaukee 
Marie A. Doerfer, Monroe Senior High School, Monro« 
Henrietta Luecke, Oostbure High School, Oostburg 
Helen Ryan, Pittsville High School, Pittsville 
Gladys Horne, Port Washington High School, Port Wa 
ington 
Edna Chandler, Ripon High School, Ripon 
Mary D. Webb. Sheboygan High School, Sheboygan 
Ethel Evans, Spring Green High School, Spring Gree 
Sister M. Beatrice, Cathedral High School, Superior 
Mona Woodward, Union Free High School, Union Gr 
Margaret L. Winch, Verona High School, Verona 
Naomi R. Pehrson, Washburn High School, Washbur: 
Sisters of Notre Dame, St. Mary's Commercial Sc! 
Wausau 
Harriet Kimball, Wauwatosa High School, Wauwatosa 
Mrs. Pearl M. Holtz, West Allis High School, West A 
Raymond Smits, St. Norbert’s College, West De Pere 
Gertrude Forrester, West Bend High School, West B« 


WYOMING 


Rosa Colegrove, University of Wyoming, Laramie 
Emma Wyatt. Sheridan High School, Sheridan 
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B® Editorial Views 


he Strong Start—and Finish mean that one should stick to his program 


I did But first I organized my study. I 
OW DID you make such extra- determined to do nothing mechanically; 
ordinary progress in your study that everything I did was to contribute 
of shorthand?” This question was something definite to reaching my goal. A 
ected to a young woman who had advanced great deal of time is wasted in unintelligent 
astonishing speed from the elementary and listless effort. I made sure that I under 
sons into the dictation classes. The reply stood a principle (and that was quite easy) 
s rather startling—but enlightening then acted on it till the operation was quite 
Well, to start with, it was a matter of automatic. I checked myself up; no half 
le. I didn’t want to be considered a dumb learned principles got by me By holding 
ra. I had heard a lot of my friends talk my attention firmly on a problem, I found 
uut how ‘hard’ shorthand was. I have _ I could solve it in about half the time many 
e to the conclusion that the word ‘hard’ of my fellow-students took by misdirected 
uld be applied to the ivory-like structure efforts. The time to adopt a shorthand prin- 
posed to house the cerebrating machinery. ciple as your own is when you learn it—not 
trouble with most students, as | have at some future time. First you get it into 
served, is that they rest their brains too your head and then into your hand. You 
h instead of giving them the daily dozen can't make rapid progress in shorthand with 
gularly. a lot of unfinished business staring you in 
Now that I am on the road to becoming the face. You must finish as you go. 
iebody's private secretary, with an office “I think that one of the biggest factors in 
my own and people waiting deferentially my progress was that I realized that the job 
on my decisions as to whether or not I of learning shorthand was mine, not the 
ill let them see the ‘boss,’ the learning of teacher's. Shorthand is a game. You pit 
wthand seems astonishingly easy. I think, your skill against the speaker. And the speak- 
Henry Ford does of history, that much’ er js the pacemaker—you have to keep up 
this ado about the difficulty of shorthand or your are lost. If you want to get into the 
‘the bunk’. Anybody who has about a game you have to play it yourself You 
50 mental equipment can learn it All can’t play it by proxy.’ 
1 have to do is to organize your work “You are very enthusiastic about short 
Learning the shorthand principles is just hand?” the questioner asked 
ke filing a bunch of letters; you take them “Well, maybe that had something to do 
at a time, put them where they belong, with it.” —R. P.S 
ere you can find them quickly and cer 
nly. The filing system and the letters CoO° 
ve already been supplied by Mr. Gregg 
in absorbing and interesting book entitled Wins Golf Tourney 
gg Shorthand. All you have to do is to : 
them intelligently and repeatedly But TIYHE many friends of Mr. L. H. Weisen- 
ese are mere observations, more or less burger, official reporter of Storm Lake, 
pertinent Iowa, and one of our most brilliant writers, 
‘How did I do it?’ I read somewhere will be glad to learn that he has just had the 
t if you wanted to acquire a habit you had = Jaurel wreath of golf champion pressed upon 
follow the rules of the game I intended his brow, having won the Storm Lake, Iowa, 
make shorthand a habit, so as a starter championship tournament The Cunning 
elected three of the rules as a sort of base ham Trophy was won by him for the second 
operate from These are: time, and now becomes his property. 
1. Make a strong start 
2 Act on every - Aare ° Oo 7 
3. Never permit an exception. 
Launching the Leviathan was notking Obituary 
npared to the way I launched into every = 
nciple as I came to it, and as for acting Dr. Rudolph Tombo : 
every opportunity, I began to write some (55 of the best-known exponents of Ger- 
thand—real shorthand—the first day man shorthand in this country, Dr. Ru- 
tarted. I found that the one way to learn dolph Tombo, died August 9 at New 
thand is to use it. I took number 3 to’ Brighton, Staten Island, New York The 
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New York Times in recording his death, gave York, and rtet mbers of the Vener: 
: = : Deutscher Student His son, Dr. Rudolph Tor 
these particulars: 
wh lic 1914 Prof aor t (ser n ( 
Not only was he prominent as an educator, but he wa Universit H t " 4 i 
active in German-American circles. Dr. Tombo was bor: q , ; 
in Germany seventy-seven years ago, and came to this Doctor Tombo was a talented and ent! 
country in 1884 Previous to coming here he had served astic exponent ol the Gabelsberger syst 
as the chief stenographer to the German Diet when it B } tool ‘ 
t \ re oo n ct ir re 
wee started in 187 selore rhe \\ } in in i ve nite 
Dr. Tombo had been instructor in German at Barnard the meeting if various shorthand a 
College and a assistant rot - at Adelphi ee r tions and t hy nventions of t he Nat 
tiring about ten years ago e alway maintained ar x 
interest in stenograpl and had done mu toward the Shorth in R porters Asso lation 
development of that art He was honorary member of charming manners and love of the art 
the Stenographische Landesamt at Dresden, honorary } | | 
' : 1im very popular with all who had tl 
member of the Deutscher Verein of ¢ mmbia Universit popula i ) ‘ 
a founder of the Allgemeine Deutsche Strachvere f Ne lege ol met 
ood 
Business Letters 
Goods Over and Wrong Goods Sent 
[From Gardner Construct D ition. Page » i] e , 
¢ & t -} . 7 
¢ 
4 
’ 
} 4 ; ( r 
> . ) 
, r & P ? , 
\ - ( © "4 
2 
, 
4 
e » 4 ) 
Z 7-2 ( 
( 
ta . »- 
$ 
‘ 4 <A 2 . 
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Conducted by 631 South Wabash Avenue 
Florence Elaine Ulrich Chicago, Illinois 





Fourth Annual C. T. Contest 


rRNHE tremendous strides made in typ (ontest We want you to come in 100° 
| writing efhciency last year shown in _ strong As one typist said last year, “I did 

the report of the ¢ lr. Contest, makes not win either first or second place, but | 
s eager to open the Competent Typists’ did increase my typewriting efficiency fully 
Contest this year The typists who made fifty per cent Come thou and do likewise! 
these fine showings Why do we urge 


ire eager! to prove vou to become expert 
_—_—_— — <_< «_. — en ty pist ™ | hat boat 





that they can do even 


better As explained may be answered by 


*RIZES 
the August tissue, | z Are the business man 


year s contest himself, alongside olf 

To the winning school will be 
awarded a pennant emblematic of 
the School C. T. Championship 
and all members of the winning 
team will be presented with ¢ I 
Pins. The typewriting teacher of 
the winning mee will be awarded 
a cash prize of $50.00. 


! 
' 
! 
' 
made in typewriting j To the school coming second will 
! 
! 
! 
! 
; 


iad almost twice as whom vou ultimately 


many contestants as hope to work He 
t he previous year. expresses the senti 
Considerably more nents of hundreds 
Honorable Mentions when he says There 
were awarded ind ré many incompe 
igher records were tent typists out of 
employment while 
be awarded a pennant for “second 
place,” all members of that team 
also receiving C. T. Pins. The type 
writing teacher of the school receiy 
ing second prize will be awarded a 
cash prize of $25.00. 

To the contestant making the 
highest individual record, regard 
less of whether a member of a win 
ning club or not, will be awarded a 
cash prize of $10.00. 

If two or more contestants tie for 
any place, the prize for the placs 
will be given to each of them 


speed Many of vou employers have the 


who are commencing greatest difhculty in 
the study of typ finding capable ones 
writing for the first He goes on to say, 
time this fall, read In regard to type 
the fine records. made writing, it is even 
by the students of more important than 
last vear, if vou will, shorthand to an em- 
and then determine ployer, as he wants to 
to do even better! a neat, properls 
formed ind correct 


before athxing 


Success lies in the will 
to succeed With 


this in mind, all signature He 


things being equal, EE Se a ee oes not care two pins 
you are a_ success iow the letter is 

One of the finest taken down, as long 
things about the ( lr. Contest is that the is the stenographer transcribes it correctly 
typists have the opportunity of competing It is the typewritten copy he sees, not the 
with themselves each month by improving stenographer s notebook Any one can learn 
their records; competing with their fellow to typewrite, but how many can turn out a 
students, and competing with other schools perfectly typewritten copy the first time? We 
} 


Suppose that last vear vour class was able to want not only to have our letters neat in ap 


make an average speed of 51 words a minute pearance, attractive in arrangement, but we 
net in this contest This year you have the want them produced with the least possible 
privilege of establishing the record of, say, loss of time and waste of stationery. Ourletters 
52 words a minute Wouldn't vou like to act as our representatives, and that is one ol 
uphold the fine standards of last year and the reasons why the most expensive letter 
possibly raise them even higher this year? heads and the best quality paper are used.” 
One way of doing it is to enter the C. 7 Inasmuch as you typists, if vou would 
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command top-notch salaries, must attain a 
high standard of proficiency in your work and, 
because, more and more, typists, through 
specialized training, are able to maintain this 


standard and hold their positions in the 
business world, it is of vital importance that 
you increase your speed and accuracy. I can 


tell you that you ought to be able to write sixty 
or seventy words a minute on the machine 
with a high percentage of accuracy and you 
may challenge me, but if I can show you that 
the business man wants and needs typists and 
stenographers who are capable of turning out 
work at this rate, you will give my thought a 
little consideration. Look about you and see 
the number of stenographers who are earning 
—what? Ten or twenty dollars a_ week. 
Why? Possibly because they are capable of 
writing only ten or twenty letters a day. 
A man of small pay usually is small and 
doesn't need the services of a high-salaried 
girl. But need she stay in that position? Not 
if she is ambitious. She will develop the 
capacity to write fifty or sixty letters a day and 
then command twenty-five or thirty-five 
dollars a week. 

This is the ultimate goal, however, and 
may seem a good way off to some of you- 
at least it will seem that way when you 
are pecking away in the typewriting room to 
get the perfect copies. What we like to have 
is something that will stimulate us, keep us 
interested and enthusiastic in our work 
from the very beginning. Something that will 
arouse the fighting spirit in us and keep us 
fully alive to our own possibilities and to the 
possible accomplishments in our work. 

How may you be encouraged in the accom- 
plishment of your purpose? Enter the C. T. 
Contest, because the C. T. Contest aims to do 
that one thing. We all have the natural 
instinct born in mankind for competition. 
We do our best work when competing with 
other folks. That instinct is appealed to by 
the competition offered in the C. T. Contest. 
Competition is and always has been the salt of 
life. Whether the struggle be an economic 
one or whether it be an individual one, man 
is inspired to his best efforts by competition. 
Because, then, this same spirit of competi- 
tion will urge students to better practice, we 
hope that our teacher friends will utilize it 
and make it the driving power in begetting 
greater efficiency and skill in typewriting by 
entering their classes in the C. T. Contest. 
And you typists, avail yourself now of the 
opportunity offered by systematic, concen- 
trated practice to the desired end; namely, 
the winning of a C. T. certificate, the C. T. 
pin, and ultimately the contest prize. 

Conditions for the submission of individual 
papers for the certificate were published in 
the September Gregg Writer. Contest rules 
and conditions follow. 


We have already re- 


WRITER 
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FOR 


ceived one C. T. list from a teacher out in 
Hawaii. She believes that “‘the early bird 
catches the worm." All teachers who wish their 
classes to compete in the Contest must be sure 
to send usthis list, as explained under therrules, 

All specimens must be submitted in ac- 
cordance with published below, 
and under “‘Rules for Candidates."" The work 
done in all the monthly contests in all the 
schools from November 25 to June 30 is then 
considered in the Annual School Contest. 

Closing—The contest will close June 30, 
1924, and only papers received on or before 
that date will be considered. 


conditions 


TO BE FOLLOWED BY 

TEACHERS 

Rating—tThe rating will be made on (1) 
the number of qualifying specimens sub- 
mitted in proportion to the number of pupils 
qualified to compete, (2) the average speed 
attained by the club, and (3) the number of 
Honorable Mentions awarded to the club. 


DETAILS 


1. Since the award in the contest is to be based on the 
proportion of pupils under instruction who qualify for 
C. T. Certificates, competing teams must include ail pupils 
considered eligible. Pupils will be considered eligible after 
having received 200 hours’ instruction. This will be 
the equivalent of five months’ work in a business college 
with two periods devoted to the subject each day, or a 
year’s work in high school with one period a day. Speci 
mens may be submitted by any pupil, without regard t 
the number of hours devoted to preparation, but ail pupils 
who have been under instruction for the period indicated 
or longer must be included in the club. 

Teachers desiring to enter pupils in the contest must 
prepare and file with us on or before January 1, 1924, a 
complete list of their typewriting pupils who have had 
or will have had before June 30, 1924, 200 or more hours 
of work in typewriting—in other words, all students 
eligible up to the close of the contest This list 
should be arranged with names in alphabetical order and 
each name numbered. A copy should be retained by th« 
teacher. 

2. Specimens may be submitted for certificates when- 
ever desired during the period of the contest and in ac 
cordance with the general rules covering such submission 
with the notation added, “entered in contest,”’ following 
the name. Qualifying specimens will be properly recorded 
to the credit of the school, together with the rate of speed 
attained. 


3. If at any subsequent time a holder of a C. T. Cer- 
tificate succeeds in establishing a better record as to speed 
or accuracy, or both, the supplementary specimen may b« 
filed and credit will be given on the contest records for 
the higher speed. As many supplementary specimens ma) 
be submitted as desired within the limits of the contest 
period, except that only one test may be submitted in any 
one month All such specimens should be marked, *'supple- 
mentary contest specimen.” 

4. On or before March 1, 1924, teachers who have a! 
ready filed a list of pupils for entry in the contest should 
file a supplementary list covering new enrollments or new 
classes (resulting from promotions or otherwise) that have 
had or will have received the required 200 hours’ instruc- 
tion before the close of the contest 

5S. If. at any time prior to his attaining eligibility by 
reason of having done the necessary 200 hours’ work, any 
pupil whose name was filed for entry in the contest ‘should 
drop out of the school or contest, his name may be struck 
from the list filed by the school and such pupil! will not 
be considered as under instruction within the meaning of 
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Designed by pupils of the Virginia, Minnesota, High School 
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Provided, however, that no such cancellations 


1924 


the rules. 
be made later than May 1, 


RULES FOR CANDIDATES 


These rules apply in all cases, whether the 
applicant submits a paper for the contest or 


simply for the C. T. Certificate: 


1. Any make of machine may be used. 
Type 


prepared from the monthly 
Gregg Writer 


2. Tests must be 
writing Speed Test"’ published in the 
; The matter may be and should be practiced inten 
us the time limit for its submission 


sively written as ofter 


will permit 

4 The test 
(81-2 x11), or legal-sized (81 
between lines 


either letter-sized 
double-spaced 


written on 
2x 14) sheets 


must be 


5 At the beginning of the first page, starting one-half 
inch from the top, show on separate lines: 
a. Name of typist 
b. City and state (with local street or box number, if 


needed 
c. Name of school attended 
This information should be written before the signal is 
given for starting the actual test. 
6. Start writing at 0 on the scale and end the lines 
between 60 and 75, whether large or small type 
This will give each contestant practically the 


using 
machines 
instead of giving the advantage of 
“elite 


same number of lines 
fewer carriage returns to any who happen to operate 
instead of type machines. 

7. The tests must be typed in exactly ten minutes 
Should the copy be completed in less than that time, the 


writer should start at the beginning again. 


pica 


8. Tests must be rigidly checked, and marked according 
to International Contest Rules, each error being penalized 
ten words The record made should be typed at the top 
right-hand corner of the paper, following the name of the 


typist, to indicate the gross number of words written, the 

number of errors, the penalty deducted, the total number 

of net words, and the number of words net the minute. In 

making the record, follow this style of tabulation 

Gross Errors Penalty Net A Minute 
692 ; tt) 662 66.2 
(Notes The figures used here are merely illustrations of how you 


should insert those you make on your test.) 
Papers showing more than five errors do not qualify 
for a certificate, and should not be submitted to us. 
9. Each paper must bear this certification, signed by 
the teacher 
“I hereby certify that I timed this test; 
that it was written in exactly ten minutes, 
and in accordance with the contest rules.” 
One certification signed by a teacher is sufficient to 
cover a club of papers submitted at one time. 


(Note: Candidates for certificates who are not in echoo! may have 
their certifications signed by any responsible person who witnessed 
the test.) 


Upon receipt of papers by the Gregg Writer, the ratings 
will be reviewed and certificates issued where they are 
merited. No other acknowledgment will be made of any 
papers. Papers on which the rating is not accepted will be 
returned. 

10. No fee is required for certification or participation 
in these contests. 


So much detail is involved in the handling 
of the large number of papers submitted in 
contests such as this that it is necessary to 
require strict observance of the published 
rules by all those participating. 





| 
See page 154 for plate for the September O. G. A. test. | 
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Best Editorial of 1921 
"| HE C. T. test this month is the editor 
(The Unknown Soldier) which won t} 
Pulitzer prize of $500 ‘“‘for the best editori 
article during the year, the test of 
lence being clearness of style, moral purpos: 


exce 


sound reasoning, and the power to influen 


public opinion in the right direction.” | 
was written by Frank M. O'Brien of tl} 
editorial staff of the New York Herald, 


which paper it was published November 1! 
1921, the day on which our Unknown Soldi: 
was buried at Arlington in honor of tho 
who gave their lives in the World War. 


° e e 


G. A. Awards 


Silver Pin 


High School 


. 


Marie White, Saginaw Saginaw, Mi 


Bre mze Pin 


Etha M. Henderson, Littleford School, Cincinnati, O 

Evelyn Burger, St. Mar Commercial School, Waus 
Wis 

Dorothy Liffiton, Metropolitan Business College, ‘ 
land, Ohio 


Mary Harding, Morton School, Wilkinsburg, Pa 
Geraldine Vance, Heald’s Bysiness College, San Jose, ( 


Leah Bowman, Oostburg High School, Oostburg, W 

Evelyn Harmon, Wicomi High School, Salisbury, ) 

Evelyn DeSahzer, Centra! Business College, Kansas ¢ 
Mo 

Kathleen Gray The Antl Wayne Institute 
Wayne, Ind 

Velma Hunt, Tomah High School, Tomah, Wis 


Doris Wagner, High School, Sioux Falls, So. Dak 


E. R. Parizek, Windham High School, Willimantic, ‘ 
Honorable Mention 
Ethel Sullivan, High School of Commerce Port 


Oregon 
Helen Busse, Grafton Heights, Pittsburgh, Pa 
Sara Grace Linton, Morton School, Wilkinsburg, Pa 
Mary Harding, Morton School, Wilkinsburg, Pa 
Rose Rosendahl, Hot Springs County High School, 1 
Wyo 


mopolis 


100% Clubs 


Frances Beard, Morton School, Wilkinsburg, Pa 
St. Mary's Commercial School, Wausau, Wis 
Windham High School, Willimantic, Conn 


O. A. T. Prizes 


Silver Pin 
Tomah High School, Tomah, Wis 


Bronze Pin 


Galanda Benz 


Joe G. Brinocar, Brown's Business College, Springfield 

Agnes Hansen, Kansas Wesleyan College of Commer 
Salina, Kans 

Margaret Susstrunk, High School, West New York, N 

Gertrude Weske, Bartley Business College, Superior, V 


Thelma Stever, High School, Peoria, Ill 


Honorable Mention 
Harriet Kramer, ( High School 
Kans. 
Charlotte E. Cardwell 
Lynchburg. Va 
Martin Ristau, Luverne, Minn 
100 % Clubs 


Kansas Wesleyan ( 


atholi Leavenw 


Virginia Commercial C« 


Mrs. Ivy 
merce 


Monk Cole ollege of ‘ 


Salina 


Kans 
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Vaterial for November Tests 


il December 25, 1023 


Certificates at 


530 Wall 


O. G. A. 
\\ RITE the following article in you: 


style of shorthand, practicing it : - : 
ce ox ge ma ry i wit 
before STOMERS WHOSI 


Street 


very 
Certificates, we w 


best “esas , 
INTERIM CERTIFI! 
CATES ARE ON DI 
POSIT WITH US, Né 


mination 
FURTHER ACTION 


IS NECESSARY ON 


i THEIR PART 
The purpose of the O. G. A. is to encourage Make =e 

the development of skillful shorthand writing 7P 
Membership is granted to those whose notes show 
arlustic merit 

How to become a Member: Practice the test 
article until you secure two copies that represent 
your best work Mail one of these to the editor 
of the department, and retain the other for com 
parison with the published plate. If the specimen 
sent us reaches the required standard, a member 
ship certificate will be sent you. Otherwise your 
work will be returned with suggestions and criti 
cisms and you may try again. To secure approval 
notes must be correct in theory, accurate in pro 
portion and execution, free in movement 

A Certificate of Superior Merit is awarded 
to those whose notes are of superior excellence 
This is the highest credential awarded for artist 
shorthand writing. It will be issued in connection 
with the membership certificates to those whose 
notes warrant it Members may become candi 
dates for the Certificate of Supervor Meru A ow 
cular about this certificate and how to secure it 
will be sent on request 

Examination Fees: An examination fee of 
ten cents must arcompany each specimen sub 
mitted for membership, fifty cents each applica 
tion for Certificates of Superior Merit 


many times as possible time to 


1 it in to us for 





‘nior Test 


Select ou 
own plain COp\ 
test something 


make i 


double 


that will 





good page 
spaced 

? labulate 
nation 


ibout 





The O. A. T. 
of the artists in typewriting 
qualify as superior craftamen 

Junior Membership: Membership in the 
Junior division is open to anyone who is studying 
typewriting in a school or by himself who is able 
to pass the Junior test 

Senior Membership: 
Senior divison is open to all typists 
attending school or not who have reached a speed 
of at least forty words a minute. Senior tests 
must be accompanied by a signed statement that 
the candidate has attained this speex 

Competent Typist Certificate: This cer- 
tificate is issued to candidates able to qualify at 
fifty words or more a minute on the Monthly 
Speed Test No papers rating less than fifty net 
words the minute are to be submitted 

Tests: The tests for both membership and 
‘competency™” appear in this department each 
month. Tests may be practised as often as desired 
but only one specimen should be sent in. Each 
part of the membership tests should be typed on 
a separate sheet he speed test matter must 
be written as a ten-minute test, subject to Inter 
national Rules, and accompanied by the timer's 


is the professional organization 
tis open to all who 


Membership in the 


whether Conon 


(wel 


| 
| 
| 
| 
| 
| 
' 
| 


affidavit 


A test is good only until the 25th of 
the month following publication 


GA. T. 


Junior Test 


Fees: An examination fee of ten cents must 
accompany each membership test. No fee is 
charged for speed tests A beautiful Certificate 
is issued to all those who pass any of the tests 


ype this letter 











ng the first seven eee 
rdsin place of the 
ial address, and 

rest of the first sentence centered in three 
es over the body of the letter 

the Holders of Interim Certificates for SINCLAIR 
E LINE COMPANY 20-Year Sinking Fund 5% Gold 
nds Dated Od. 2, 1922—Due Oct. 1, 1924.% The Perma 
t Bonds of the above issue are now ready for delivery 


*Underscore these italicized words in writing up thie letter 


Finland (Markk 

OO47 tor 1930 
Argentine Paper Peso 
for .3245; Uruguay (Pes 


Peso) unit .2000—rate, .1225; Ver 


1850; Japan (Yen) .4980 


bro 


‘ I 
1461 (ot 
19%0 
ho-Slovakia(Kr 
026 0295: P 
Polish Mark 
000004 instead of .2 382 
1930; Rumania (Le 
OOS tor .1940 
il (Milreis) .0935 
342; Chile 


Bolivar) .1930 


Pax r 
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November Typewriting Speed Test 
Good until December 25, 1923 


HAT which takes place to-day at the National Cemetery in Arlington is a 
symbol, amystery, and atribute. Itisanentombment only in the physi 
sense. Itisratherthe enthronementof Duty and Honor. This manwhodi 
for his country is the symbol of these qualities; a far more perfect symb: 

than anv man could be whose name and deeds we knew. He represents mor 

really, than the unidentified dead, for we can not separate them spiritually fro: 
the war heroes whose names are written on their gravestones. He—this spiri: 
whom we honor—stands for | the unselfishness of all. 

This, of all monuments to the dead, is lasting and immutable. So long as me: 
revere the finer things of life, the tomb of the nameless hero will remain a shrin: 

Nor, with the shifts of time and mind, can there be a changing of values. No 


historian shall rise to modify the virtues or the faults of the Soldier. He has an 
The years may bring erosion to the gran 





immunity for which kings might pray. 
ite, but not to the memory of the Unknown. 

It is a common weakness of humanity to ask the questions | that can never |» 
answered in this life. Probably none to whom the drama of the Unknown Soldier 
has appealed has not wondered who, in the sunshine of earth, was the protag 
nist of to-day’s ceremony. All that the Army tells us of him is that he died in 
battle. All that the heart tells is that some woman loved him. More than 
that no man shall learn. 

What were his dreams, his ambitions? Likely he shared those common to the 
millions: a life of peace and honest struggle, with such small success as comes 
to most who try; and at | the end the place on the hillside among his fathers. To 
day to do honor at his last resting-place come the greatest soldiers of the ag 
famous statesmen from other continents, the President, the high judges and the 
legislators of his own country, and many men who, like himself, fought for t! 
Hag. At his bier will gather the most remarkable group that America has see: 
And the tomb which Fate reserved for him is, instead of the narrow cell on 
village hillside, one as lasting as that of Rameses and as inspiring as Napoleon 

It is a great | religious ceremony, this burial to-day. The exaltation of the nan 
less bones would not be possible except for Belief. Where were Duty and Hono: 
the well-springs of Victory, if mankind feared that death drew a black curta 
behind which lay nothing but the dark? So all in whom the spark of hope has 
not died can well believe that we, to whom the Soldier is a mystery, are not a mys 
tery to him. They can believe that the watchers at Arlington to-day are 
merely a few thousands of the living, but the countless battalions of the depart: 
“Though he | were dead, yet shall he live’’—there is the promise to which men h: 


when everything of this earth has slipped away. 

All the impressive ritual of to-day would be a mockery if we did not beli« 
that, out in an infinity which astronomers can not chart or mathematicians bou: 
the Unknown Soldier and all the glorious dead whom we honor in his dust 
looking down upon this little spinning ball, conscious of our reverence. 
when noon strikes, signal for the moment of silent prayer, few of those who st: 
with bared head will lack conviction that the | rites at Arlington are viewed by ot 
Only in that spirit may we honor the Unknown Soldier 


\ 


than mortal eyes. 


those who, like him, died for this Republic. 
Unknown, but not unknowing! (633 words)—From an editerial by Frank 
O’Brien, in the *‘ New York Herald” of November 11, 1921. 


[Repeat from the beginning if completed in less than ten minutes.] 
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The Courage of the Common place 


By Mary Raymond Shipman Andrews 


Copyright, 1011, by Charles Scribner Sons 
Reprinted in shorthand by special permission of the 


Continued from the Ocdober tssue 
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Second Annual Indiana State Contest 


Report by W D Wigent 
I was a lively delegation that ti ho ) af 
Ball l¢ ichers’ { ollege, Mur ( estin t nur ot 


20, to i part n the 


prove | quite a> 


entrants making 
m four shifts An 
ntroduced this veas 
ebrating its achievements in } } mitt te t 


nual contest There was I vVansv 


» compete in the 
te contest Fort W ivne ll ) | l I ‘ f tl 


( atmosphe t he victory previous 


v shorthaad 


was on ie ground early Muncie 


- ‘) 
larion, Peru lerson, and New Albany horthand 


yuraged by the high scores the vear before, , wde Per Mim 
re quietly but confidently sharpening their 


neils for the second bout All these, 


th a numbe of other contest 


ighting themsel thought 


UK 


n, when suddenly 
Mr. Kimball and Mr. Studebaker 
the platform with the announce: 
eeting will now come 
ist from the whistle of 
Manager brought “peace and 
ring the next quarter of an hour 
thmic response of the typewriters 
sole entertainment The 


} 


1 the papers ¢ ecked, the f 


Ss announce 


I ypewriting 


Novice Class* 


al Swearinger 
anche Huntsings 
lildred Muhlenbe 


arles Baker 
urgery Davis 
lla Byers 


‘ 


rtrude Murp! 


fartha Davis 
lary Raylx 


*First fifteen 


lorothy Schlun 
lildred Rettig 
alter Enz 
1a Thomas 
larold Klamer 
gnes Engel 
ra Tesch u , 73 2 100 Words Per Minute 
nifred Beet! yr ) 
argaret Knox 
vw McCalip 
ina Bischoff 
Helen Edwards 
nstance Sny 
rene Bucholz 
ance Phillips 


"First fifteen > 
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NAME ScHOOL ERRORS ACCURACY 
Frieda Niemeyer Central, Ft. Wayne... 4 99.2% 
Dean McAfee... So. Side, Ft. Wayne... 5 99.0 
Maybelle James.__. Central, Evansville. 6 08.8 
Ray Krieger So. Side, Ft. Wayne. 7 98.6 
Constance Driskell Central, Evansville14 97.2 
Mildred Randol Logansport 18 96.4 
Mildred Bastic._.. Manual, Indianapo- 
lis.. 20 96.0 
Teachers’ Contest 
80 Words Per Minute 
Hester Wood Peru 2 99.5% 
Pearle Marie Parvis Mishawaka 16 96.0 
100 Words Per Miuute 
Inez Ah'ering Reitz, Evansville 3 99.4% 
=. H. Murch So. Side, Ft. Wayne... 7 98.6 
lennie H. Copeland.. Knightstown 12 97.6 


In the typewriting Novice class the laurels 
were won by the Joseph Reitz High School, 
Evansville, while the Amateur honors went 
to the Central High School of the same city. 
The governor's cup, awarded for the best 
team averages in both shorthand and type- 
writing, was claimed by the Central High 


WRITER 


NOVEMBER 


FOR 


School, Evansville A collusion, you 
It appears that way, but you should have sex 
how 
and the harmonious relation existing bet w: 
Miss Accuracy and Mr. Gross! 

The shorthand cup went to the South Six 
High School, Fort Wayne. The teacher 
this school, Mr. E. N. Murch, took part 
the teachers’ contest, which may explain, i: 
measure, the determination of the 
Side group. Other teachers scoring in t! 
contest are shown in the final tabulation 

There was one character barred from 
the sessions—absolutely forbidden. To m« 
of us he is known by one name only—a: 
thatis Monotony. Both Mr. Studebaker a: 
Mr. Winger were on the lookout. 

Following the contests a banquet of unusu 
excellence was held, with nearly two hundr« 
teachers and students assembled. Toast 


Sa 


oOo 


Minnesota State High School Commercial Contest 
Report by W. D. Wigent 


“ENCEFORTH the Minnesota public 
interest will not find its thrills in 
senatorial races alone. An interest- 

ing rival of these spirited contests sprang 
up last spring when a State High School 
Commercial Contest was held for the first 
time, at Saint Cloud, April 28. Nearly a 
hundred young gathered for 
honors. Every incoming train, every main 
thoroughfare, was the scene of many good- 
natured and hopeful groups who had set 
their faces toward the State Teachers’ College 
with an air of victory. When the events 
had become a matter of history, the showing 
was as follows 


people state 


Beginners’ Typewriting 


NAME ScHOOL Net Worps 
Tena Gustafson Chisholm 53 
Albert Prieve North St. Paul 52 
Arnold Nelson Stillwater 51 
Gladys Kinsley Stewartville 48 
Fay Williamson Northfield, Central 48 
Dorothy Bailey Lake Benton 4s 
Miriam Jaasko Chisholm 45 
Florence Olson Stillwater 43 
Ruth Snyder Grand Rapids 43 
Louis Eddy Excelsior 43 
Arvis Kuello Redwood Falls 43 
Willis Olson Northfield 42 
Clifford Reynolds Redwood Falls 40 
Norma Shotola Red Wing 38 
Lily Olson Brainerd 6 
Pearl Antonson Frazee 35 
Richard Brezinski Little Falls M 
Christine Chalupsky New Prague 33 
Fay Parker Sauk Centre... 32 


And five others 


Sout 





frequently that carriage was returne 


yi 


singing, and other forms of entertainme: 
occurred in rapid sequence—a diversion whi 
most effectively counteracted the tensio: 
attending the contests. 
Advanced Typewriting 

NAME SCHOOL Net Worp 
Ivy Nelson Stillwater 68 
Mildred Peterson Chisholm 6) 
Victoria Eck Hibbing 67 
Bessye Drury Northfield 64 
Thomas A. McAloon Stillwater 63 
Freida Cowern No. St. Paul 61 
Alice Bird Red Wing $7 
Geneva Lattin Blue Earth 54 
Marion Empenger Hopkins 53 
Edna Braunworth Chaska $3 
Ruth O'Leary Duluth, Central 53 
Gladys Streeter Redwood Falls 53 
Aylmer Crickmer Sauk Centre 52 
Alma Espenson Frazee $1 
Alma Roisum Northfield 50 
Ruth Maxwell Excelsior 49 
Betty Peterson Brainerd 45 
Rose Pitzi St. Cloud +“ 
Tena Hoph Wabasha 44 
Irene Anderson St. Cloud 43 
Lucy V. Schneider New Ulm 4 
Raymond Dittbrenner St. Peter 40 
Arline Libby Excelsior 40 

And four others 

Shorthand Contest 

NAME ScHnoot ACCUR 
Doris Linderman Northfield 99 
Thomas McAloon Stillwater 99° 
Alice Bird Red Wing oor 
Agnes White Anoka . 99 
Alma Roisum Northfield 99.4 
Frieda Cowern North St. Paul 99 
Ruth Finnelly Duluth 99 
Louise Hilden Red Wing 98.5 
Anna Konz St. Cloud OR 
Genevieve Benson Glenwood OR 
Tillie Resnick Duluth oR 
Lyle Northrup Brainerd 98 
Arline Libby Excelsior . 97 
Mae Sweet Faribault 97s 
Alice Bern Little Falls 96.4 
Mary Maijerle Hibbing 96 
Clarence Rolloff New Ulm... 95.5 
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The rules governing this new state contest 
ire as follows: 


Scortnc oF EVENTS: 
ent shall count five points 
rd place 
school rece r I at 
e declared the Champion the 


in each 

ree points; 

one point 

numtl a points wi 


tate 
the 
who have 


Although this was the first contest, 

wds merit the attention of those 
een in the shorthand and typewriting arenas 

some time. Both the beginning and ad- 
inced students in typewriting displayed 
kill which speaks well for the type of instruc- 
the Minnesota 


yn offered in schools of 
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This may also be said of the shorthand con 
test, in which the winner, Miss Doris Linder 
man, scored at the rate of 99.6%, 
the transcription rhe next three 
scored the same high record, the final decision 


based on 
places 
governed by neatness of transcript 
spelling, form, and errors in From 
hese scores it is quite clear that the writers 
are possible future rivals of Mr. Swem, Mr 
Schneider, and Mr. Dupraw, as members of 
the same shorthand faith. With this desirable 
expected that coming 
ot interest 


being 
typing 


setting, it is to be 


records will be the center 


Minnesota Place Winners 


Doris Linderman 


Shorthand 
Champion 


Thomas McAloon 


Seoond in 
Shorthand 


Ivy Nelson 


Champion, Advanced 
Typewriting 


COU? 


Michigan and New Jersey Contests 


State 


Michigan 
whi h 


UR account now comes to the 

and the New Jersey contests, 

completes the reports of the 
vents of last season. 

For the third time, the 
Michigan pitted their skill against their fel- 
»w commercial classes from all over the state, 
gymnasium 


state 


st hools ol 


high 


1e contests taking place in the 
{ the Western State Normal School at 
at the opening of the State 


Kala 
1azoo, May 18, 
Teachers’ Association 

Over a hundred students took part in the 
yntests this year, with the results shown in 
he tables on page 146 Three Rivers, Battle 
Creek, Buchanan, Owosso, and Iron River 
laced two or more students each among the 
eaders. Note the good speeds in typewriting 
ind the splendid accuracy records in short- 
1and, especially those perfect scores made by 
Miss Clova Kinne, of Owosso, and Miss Irma 
Byrne, of Greenville! 

At the complimentary dinner given to the 
ontestants in the Normal Lunch Room at six 
o'clock, Doctor William McCracken gave an 
address, and Dr. T. S. Henry made an enter- 
taining ‘‘Appraisal of the Hunt and Peck sys- 
tem for training contestants.” Mr. E. D. 


meeting 


Pennell, Contest Chairman, then an 
nounced the results and awarded the medals 
to the After which every 
turned to the Gym for a dancing party at eight 


o'clock, a happy ending to the annual meet 


winners one re 


| I was a tremendous suc ess, the state type 
writing contest held at Battin High School, 
Elizabeth, New Jersey, June 2. One hundred 
nine different 


what 


nineteen students, from twenty 
high took 
splendid records they made! rhe 
are tabulated on pages 147 148 

Battin High School team kept the 
trophy from all comers, but Miss Mary 
vana, of Manasquan, beat Charles Chicari 
elli, of Battin, for the Individual 
two-tenths of a word, scoring 65.2. Andinthe 
Minute test—well, look for yourselves—thi: 
teen perfect scores, a 93-word record by Walter 
Fietz, of Moorestown, 83 by Isaac Brawer, 
of the Boys’ High at Paterson, 75 by Pearl 
Solomon, of Battin, and Elspeth Irvine, of 
Verona, besides six others over seventy and 
all the rest of page 148 above forty. 

State records going up as they did last season 
country, will 1924 show? 


schools part, and note 
records 
and 
Team 


Ca 


honors by 


all over the what 





146 


Held at Western 


NAME 
Marguerite Shelline 
Jennie Chadderdor 
Lucille Hildrett 
Elmira Smith 
Grace Duhrkopt 
Irene Kinley 
David Levine 
Edwin Stephens 
Marion Bestervelt 
Mary Hart 
Dorothy Collins 
Margaret Kluitenberg 
Doris Hathaway 
Mary Saller 
Christene VanDeventer 
Lucy Normar 
Jean Baker 
Muriel Beach 
Lenore Long 

And four others 


George Poul 





Lucile Bjorkquist 
Florence McC umber 
Grace Krieger 
Winifred Cox 
Pauline Gould 

lone Watrous 

Harm Steinhaus 
Mildred Monroe 
Adrian Beekmar 
Jessie Warners 
Gladys Parker 

Arlie Dobbins 

And eleven others 


Event I1I—Advanced Typewriting 


Eve'yn Van Blarkun 
Adele Abraham 
Helen Courter 

Vera Engle 

Lloyd Gambill 
Mildred Stewart 


And thirteen others 


NAME 
Clova Kinne 
Beulah Ickes 
Doris Drury 
Mary Canavera 
Adelaide Kellogg 
Opal Burns 
Esther Pihl 
Anna Massa 
Sigrid Petersor 
Anna Koekzema 
Edith Cook 
Elizabeth Liniger 
Ruth Schuch 
Irene Kinley 
Mary Hart 


And seven others 


Irma Byrne 

Leona Herman 
Patricia Ammermann 
Olga Wagbo 

lone Watrous 
Sophie Karkaner 
Gertrude Pressprick 
Dorothea Hockstad 
Maude Workman 
Clara Feindt 

Cora Atwood 
Mabe! Scherer 


And eight others 


Theta Bower 
Leona Hahn 
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Michigan State High School Contest 


Event I 
SCHOOL 
Three Rivers 
Battle Creek 

Lansing 
Mount Pleasar 
Holland 

Flint 

Iron River 
Negaunee 
Kalamazoo 
~aginaw 
Midland 
Grand Rapids 
Buchanan 
Petoskey 
East Jordar 
Port Huron 
Jackson 
Cedar Springs 


Wyandotts 


Novice Typewriting (One Year 


Event Il—Amateur Typewriting (Two Years 


Buchanan 
Buchanar 
Iron Mountain 


Flint 
Lansing 
River Rouge 
Cadillac 


Cadillac 
Kalamazoo 
Muskegon Heights 
Kalamazoo 

Grand Rapids 
Charlotte 

Adrian 


Rattle Creek 
(,wint 
Midland 
Petoskey 
Flint 
Otsego 


Event IV 


SCHOOL 
Clhwoss« 
Charlotte 
Owoss 
Norway 
South Have 
Berrien Sprir 
Muskegor 
Norway 
Muskegor 


Grand Rapids 


Evart 
Allegar 
Morer 1 
Flint 
Saginaw 


Event V 
Greenville 
Iron River 
Iron River 
East Jordar 
Cadillac 
Baraga 
Port Huror 
Traverse City 
Muskegon 
Chwosso 
Chebovean 
Lansing 


Novice Shorthand 


11 1206 
11 1! 
18 99 
5 1141 
5 1122 
6 1086 
13 1046 
13 0%6 
10 1014 
14 1111 
10 1004 
el I 
5 1109 


5 1119 
1 99) 
5 OR? 
3 1100 
10 1049 


(70 Words) 


District ERRORS 
4 0 
4 l 
18 1 
11 4 
i1 
14 
18 ; 
14 4 
ba 4 
13 4 
10 5 

6 
| ia) 
I 


Amateur Shorthand (100 Words 


~ 


18 
18 
15 
13 
16 
1? 
14 

4 
1s 


5 


~  e me e e e e 


Event VI—Advanced Shorthand (120 Words 


(hwosso 
Chwosso 


4 
4 


R 
‘ 


District GRoss ERRORS 
10 1129 Ss 
5 103 17 
5 1048 19 
13 1004 16 
14 1113 36 
; 1058 41 
18 i111 1 
li 975 4 
10 1004 ?7 
1 800) 16 
1 4 13 
be yO4 *s 
11 1023 34 
15 4 11 
1 87 6 
. a? 7 
698 14 
® 99 Ss 
6 ( 19 


18 
18 

9 
19 
0 
16 


44 


(Beyond Two Years 


in 


Net 
879 
865 
858 
S44 
753 
748 
741 

35 
44 
Mw) 
1 
14 
6834 
620 
61 
612 
S48 
uy 
536 
996 
975 
975 
0 r] 
91 
906 
866 
R46 
R24 
Sil 
784 
789 
691 

1029 

1017 
a7? 
&32 
R30 

789 
ACCURACY 
100 
yy 
ov 
99 
90 4 
90 4 
99 4 
991 
9R.Y 
98.9 
9R_9 
OR.6 
oR.3 
98.3 
98.0 
100 % 
99.4 
99.1 
99.1 
99.1 
99.1 
98.9 
98.9 
98.6 
98.6 
98.6 
98.0 
98.6 
95.1 





State Normal School, Kalamazoo, Michigan, May 18, 1923 
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New Jersey State High School Typewriting Contest 


Battin High School, Elizabeth, June 2, 1923 


Team Contest 
ScHOOI 
High School, Elizabeth 
man High School, Manas juat 


Manasquan Champion and Battin Team 


Mary Cavana Fred Toegel 


Ner AVERAGE 
Worps Per Minute 
62.56 
61.53 


Stephen Petrik Charles Chicarielli 


MACHINE 
nington 
lerwood 
nington 
ungton 
lerwood 
mington 
mington 
lerwood 
C. Smith 
lerwood 
mington 
lerwood 


mington 


lerwood 
lerwood 
lerwood 
mington 
©. Smit! 
C. Smitl 
lerwood 
lerwood 
al 
lerwood 
lerwood 
nington 
lerwood 


C. Smith 
lerwood 
lerwood 
mington 
mington 
emington 
C. Smit! 
iderwood 
CC. Smith 
emington 
mington 
wderwood 
emington 
yal 

C. Smith 
C. Smith 
nderwood 
iderwood 
nderwood 
yal 

yal 
nderwood 
nderwood 


NAME 
Mary Cavana 
Charles Chicarielli 
Stephen Petrik 
Priscilla Cuttrell 
Lillian Walter 
Fred Toegel 
Thelma Johnston 
Helen Steegar 
Minnie Kamrass 
Anna Gallo 
Pear! Solomon 
Walter Fietz 
Dorothy Burbank 
Margaret Mc Mahon 
Jessie Inscoe 
Helene Matt 
Florence Rosenstein 
Jeannette Lyons 
Madeline O' Keeffe 
Mary Schmidt 
Sarah Kamrass 
Adele Keen 
Alice Pries 
Dorothy Leese 
Ruth Schulman 
Charles Mayhew 
Emma Makinson 
Marie Suhy 
Marion Barrett 
Nixola Suttick 
Elspeth Irvine 
Mildred Berghoft 
Eleanor Rosenfeld 
Dora Megill 
Margery Dickson 
Mildred Kersting 
Nathan Kors 
Isaac Brawer 
Gladys Wilson 
Benjamin Beital 
Fred Doremus 
Yetta Mottenbere 
Anna Linder 
Ruth Jemison 
Elsie Goldberg 
Sertha Toman 
Gladys Sander 
Dora Chernin 
Adelaide Compton 
William Bauer 
Fred Runyon 
Louise Jennings 
Augusta Macaula 


Individual Contest 

Net 
SCHOOL RO Errors Worps 
1 979 


o7S 


Manasquan 
Battin, Elizabeth 
Battin 
Manasquan 

Fort Lee 

Battin 
Manasquan 

Hac kensack 
Chattle. Lone Branc! 
East Side, Newark 
Battin 
Moorestown 
Red Bank 
Battin 

Red Bank 
Nutley 
Dickinson, Jerse, 
I ort I ov 
Plainfield 

East Orange 
Chattle 
Plainfield 
Hillside 
Trenton 
Bayonne 
Trenton 
Irvington 
Bayonne 

Red Bank 

k nglewood 
Verona 

East Side 

South Amboy 
Manasquan 
Fort Lee 

Fort Lee 

West New York 
Boys’ High School, P 
Cranford 
Dickinson 
Hackensack 
Roselle 

Union Hill 
Trenton 
Chattle 

Bound Brook 
Union Hill 
Nutley 

Rahway 
Bayonne 
Manasquan 
Fast Side 
Plainfield 


a 
90” 
YOO 
AAS 
KK) 


Continued 


NerT 
Worps 
A MIN 
65.2 
rh | 

“at 


60 
58 
58 
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MACHINE NAME Scnoot Gross Errors 
Remington Louis Sussman Dickinson 1050 41 
Underwood Diana Abrams Rahway R28 19 
Underwood Norma Cassidy South Amboy 70 14 
Remington Gertrude Lame Dickinson 959 23 
Underwood Ida Samuel Bayonne 1212 59 
Underwood Elizabeth Schneider Verona 781 16 
Underwood Gertrude Corker Fort Lee 976 6 

Frank Henrici Englewood 974 %6 
Underwood Meta Cyriacks Fast Orange R45 24 

Anna Nutzhorn Englewood 720 18 
Underwood Hazel Clark East Side 1066 47 
Remington Catherine Zihlbauer Irvington 970 39 
Underwood Audrey Macaulay West field 1036 46 
Remington Isabel Strauss Hackensack 986 41 
Royal Marion Waters Trenton 1105 53 
Remington Alice Borwski Union Hill 1053 48 
Royal Charles McGowan Hackensack 1036 47 
L. C. Smith Eva Schur West New York 1035 47 
Underwood Marie Reilly Verona 1025 46 
Underwood Emily Osienko Plainfield 1004 44 
Underwood Ruth Bach Irvington 1063 50 
Underwood Mabel Bube Roselle Park 975 42 
L. C. Smith Helen Ruhmann Verona... 957 41 


(All other records under thirty-five words net) 


Net 
Worps 


New Jersey State High School Typewriting Contest 


One-Minute Test 


MACHINE NAME SCHOOL Gross 
Underwood Walter Fietz Moorestown 93 
Underwood Isaac Brawer Boys’ High, Paterson 83 
Remington Pearl Solomor Battin, Elizabeth 75 

C. Smith Elspeth Irvine Verona 75 
Underwood Charles Chicarielli tattin a3 
Underwood \nna Gallo East Side, Newark 73 
Underwood Lillian Walter Fort Lee 72 
L. C. Smith Minnie Kamrass Chattle, Long Branch 71 
Underwood Dora Chernin Nutley 90 
L. C. Smith Nathan Kors West New York 90 
Remington Fred Toegel Battin 79 
Remington Margery Dickson Fort Lee 69 

Marion Barrett Red Bank 69 
Underwood Charles Mavhew Trenton 68 
L. C. Smith Mary Schmidt East Orange 68 
Roval Dorothy Leese Trenton R7 

Nixola Suttick Englewood 63 
Remington Ruth Ruffer Westfield 73 
L. C. Smith Bertha Toman Bound Brook 72 
Remington Emma Makinson Irvington 82 
Underwood Helen Steegar Hackensack 72 
Remington Thelma Johnston Manasquan 72 
Remington Margaret McMahon Battin g1 
Remington Anna Linder Union Hill 71 
Remington Gertrude Lame Dickinson, Jersey ¢ g1 

Frank Henrici Englewood 71 
Underwood Alice Pries Hillside gi 
Royal William Bauer Bayonne 81 
Underwood Gladys Sander Union Hill 90 
Underwood \delaide Compton Rahway 67 
Underwood Meta Cyriacks Fast Orange 67 
Remington Madeline O'Keeffe Plainfield 66 
Remington Mary Cavana Manasquan 76 
Underwood Mildred Gerghof East Sice 95 
Underwood Norma Cassidy South Amboy ss 

C. Smith Sarah Kamras Chattle 74 
L.. C. Smith Helen Ruhmann Verona 64 
Underwood Teannette Lyons Fort Lee 60 
Underwood Emily Osienko Plainfield 69 
Roval Fred Runyon Manasquan 69 
Underwood Elizabeth Rosenthal South Amboy 69 

Dorothy Burbank Red Bank 79 
Royal Ruth Jemison Trenton RR 
Remington Stephen Petrik Battin 72 
Underwood Margaret Bain Union Hill 77 
Underwood \deline Palme Moorestown 56 
Royal Marion Waters Trenton 76 
Underwood E-ina Stern Union Hill 7s 
Remineton \lice Borwski Union Hill 75 
L. C. Smith Gladys Wilson Cranford 75 
Underwood Mary Perlmutter Bayonne 64 
Underwood Eleanor Rosenfeld South Amboy 64 
Underwood Ruth Schulman Ravonne 73 
Remington Dora McGill Manasquan 73 
Underwood Hazel Clark Fast Sick a3 
Underwood Marie Reilly Verona 72 
Underwood Yetta Mottenberg Roselle 6? 
Underwood Diana Abrams Rahway 62 
Remington Priscilla Cuttrell Manasquan a0 
Underwood Betty Call East Orange 70 


(All other records under forty words net) 


ERRORS 


0 
0 
0 
0 
i 
0 
0 
0 
2 
2 
1 
0 
0 
0 
0 
2 


PNK RK NN Kee ee HO 


= 


ae me SS Ge ae Ge Ge Ge Ge Ge Gn es Nt 





Ne 
Wor 
AM 


x 


—_ es 


ne ee oe a se ee 
ze Anaand >? z 


A ee ee ee 





THE GREGG 


WRITER 


FOR NOVEMBER 


Contest Matter Dictated 
At the N.S. R. A. Speed Test 


Chicago, August 20, 1923 


[The 200-word 


N addition to the 200-word solid literary 
matter test which we published last 
month, you will find here the matter 
sed at the Reporters’ Contest for the 240 
nd the 280 dictations. 
Mr. Schneider's and Mr. 
hich appear in this issue, were written from 
his matter, 


Swem's notes, 


The quarter-minutes have been marked 
ff by single bars and the minutes by 
uuble bars, in order to facilitate dictating 
the tests at various speeds. 


240 


Jury Charge 


Court: Ladies and gentlemen of the jury, the Court 
w charges you as follows 
Plaintiff in his petition avers that on the 2ist day of 
May, 1917, at about the hour of 4:30 o'clock in the after- 
n, he was driving an automobile truck and stopped 
Howard Street, in the City of Akron, near | the west rail 
the track of the defendant company; that while his 
itomobile was thus standing still a car of the defendant 
pany struck the rear end of his automobile truck 
rowing the body of the truck forward and inflicting, in 
it manner, the injuries of which he complains. He 
iso avers that, as a result of the collision, | the auto truck 
us itself damaged. The Court says to you in that con- 
ction, in your consideration of this case you are 
rected that the plaintiff has withdrawn his 
r damages to his truck He says that the collision 
ut occurred between the street car and the 
tomobile truck was proximately caused by negligence 
the part of the motorman who was then and 
re operating the car He avers that the | motorman 
negligent in this, that he ran the etreet car 
a rapid and dangerous rate of speed, to-wit 
ity-five miles an hour; that the motorman failed to 
» a lookout ahead; that the motorman failed to give 
tice of the approach of the |'' street car to the point of 
accident by bell, or whistle, or gong; that there 
inobstructed view from the point where the motorman 
! to the point where the auto truck 
| that, as a result of the collision, the plaintiff suffered 
injuries which are particularly enumerated in the peti 
The Court says to | you that the plaintiff, having 
thdrawn the claim for any damages to his truck, in 
event can the amount of recovery exceed the sum of 
enty-three thousand eight hundred and forty dollars; 
undisputed evidence being that the damage to the 
k was eleven hundred and sixty dollars. 
To the amended petition of the plaintiff thedefendant | 
an answer in which it admits its corporate character 
1its the occurrence of the collision, but denies all of the 
gations of the amended petition which charges negli 
¢ upon the defendant company, or the 
urge of the car in question, and avers that the collision 
tween the street car and the auto truck was occasioned 
negligence | on the part of the plaintiff; that the sok 
ximate cause of the collision was such negligence on the 
rt of the plaintiff; that as the street car approached the 
int of the accident the plaintiff caused his truck to move 
kward and thus brought it into the path of the advan 
¢ street car, and that that was the sole |'* and proximate 
ise of the collision;* that if the negligence of the plaintiff 
if the acts of the plaintiff were not the sole cause of the 


Facsimile of Mr. Schneider's notes given on page 117 ends here 


claim 


was 


was standing 


motorman in 


did literary “take"’ 


ident was contributed 


‘ urs 
as settin 
litigation 
You will observ 
tion wr the ame 
answer Whatever 
petition and admitt 
but you will observe 
tions 
a denial! isiinterposed 


f negligence or 


upon the plaintiff the 
the matters thus de 
dence 
does not ne 
greater n 
other sick 
of the 
half of 
ls equally balance 
In behalf of the defs 
cases the plaintiff 


that is to sa 

essarily imp! 

imber of witnesses 
But it does mean t! 

eviden must prem 

plaintiff before plaintiff 

| 


of action because, un 
are presented 
proot 

The 
alleged 
injury 
ladies 
sence 
of ordinar 
under the 

It is claim 
the plaintiff hime 
gence were not the 
least he was | quilt 
ligence. Contributor 
any act Tr omissior 
ing to want of ordinary 
erating with the neg! 
proximate cause of ti 
f showing contribu 
upon the defendant 
behalf of the plai 
itself, to raise a pr 
the plaintiff, ir 


th 


cause of the injury 
nmediate relation to the 
next to the injury 


plaintiff were himself negli 


st a place where it was liablk 
neg street or. and it then stood 
saw plaintiff in that position of 


the duty of the motorman t 
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exercise ordinary care to avoid injuring ||* the plaintifi 
and this doctrine would obtain even though plaintiff were 
first instance in stopping his truck 
exposed to likelihood of 


himeelf negligent in the 


at the point where it would be 


collision 


280 


Q What is your name? A 
YQ How old are you 
Q Where do youlive? A At 


© What is your father's 


Testimony 


John Smith. 

John? A_ I am sixteen. 

371 Delaware Avenue 
Harry Green 


? 


name? \ 


© And what is your father’s business 
\ He runs a dry goods store 
Q Where do you go to school, John? 


High School. 
several weeks ago, when 


\ I go to the East 

Q| Do you remember the day 
William Davidson was hurt? 

\ It was on a Monday in February; I do not remember 
the date, but I know it was on a Monday in February 

Q Of this year? A Yes. 

QO Where were you going when this happened? 

\ I was going home from school 
attend? 


© What school did you say you 
\ The East High | School 
Y And where is that? 


\ That is at 55th Street and Delaware Avenue. 

Q What street were you walking on as you were going 
home? \ It was on Delaware Avenue 

Q And near what street corner were you? 

4 Do you mean when I saw the accident? 


Q Yes; when you saw the accident 
\ I was at the corner of 40th Street. 
Q On which | corner of 40th Street and Delaware 


Avenue were ou 
, I was on the southeast corner of 40th. 
Q About how far from the corner of Delaware Avenue. 


4 How far from the corner was I? 

Q Yes 

4 I was about three or four feet from the corner, that 
is. from the curb 


Q Did you see William Davidson hit by the automobile? 
A No, sir; I just saw |/' him being dragged. 

Q Where was he when you first saw him after the acci- 
dent took 
\ He was being dragged along on the pavement. 

Q Was he in Delaware Avenue, on 40th Street, or 





place? 


where was he? \ He was in 40th 

Q And where was he in reference to Delaware Avenue; 
was he north or south? A, North. 

Q About how far would you say he was|from the 
corner? 

\ Oh, about fifteen or sixteen feet. 


Q And was he on the east or west side? 

4 On the east side. 

Q Would that be the 
were on, or on the other side? 


same side of 40th Street you 


\ We were on the same side of 40th Street, but not 
on Delaware Avenue. 

Q You were on the same side of 40th Street, but 
on | different sides of Delaware Avenue; is that what you 
mean? \ Ves 

Q Was the automobile still moving when you first 
saw it? \ It was skidding 


Q Where did the automobile stop? 

A It stopped about fifteen feet from the 
How near the curb was it? 

About a foot and a half from the curb. 
What kind of an automobile was it? 

It was !|a blue one 

Q Do you know what make of automobile it was? 
A I think it was a Packard 
Q Do you know how many 
A, Yes; there was only one in it. 

© Was it a touring car or a roadster? 
A It was a touring car 

Q You say you saw it skidding? A 


corner 


OFC 


men were in it? 


Ves. 


Q Were there any skid marks left on |/* the pavement? 
A There were brake skid marks left 
Q How far did the skid marks extend, if you noticed? 


WRITER 
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\ They extended all the way in front of the cross 
on the other side of the crossing, and he nearly hit 
corner on the other sick 

Q Which corner do you mean that he nearly hit 

\ The northwest corner, when he skidded 


the skid marks which wa 


Yes. 


Q Could you tell from 
automobile had come from? A 

Q Where had it come from? 

\ From the western part of Delaware Avenue 

Q Do you mean that it had been traveling on De 


ware Avenue, or had been traveling on 40th? 

A It had been traveling on Delaware Avenu 

Q And which direction on Delaware Avenue ha 
been traveling? \ Towards the cast 

Q Now where | is the first point you could see the 
marks? 

4 The first point was on the western part of 4 
when he tried to turn in, and there was a skid mark 


Q When you first saw the automobile, you say 
skidding? A _ Yes, sir 

Q And what is the fact as to whether or not it 
skid mark at that point? 

\ Well, there 

Q And how far back particular skid 

\ It went clear around to Delaware Avenue 

Q And how long do you say that skid mark wa 


\ It was about thirty or forty feet 


skid mark 


was that 


was a 





Vv And how close did that skid mark go to the 
east corner of Delaware Avenue and 40th? 

4 About a foot and a half 

Q Now you say ||* you do not know where Dav 
was when he was hit; that is, you did not see him 

A No, sir; I did not see him hit 

Q Where was he when you first noticed him? 

A He was on the ground 


40th Street? 
right up against the 


Q And how far from the curb of 
A He was close to the curb; 


Q Now, John, what was | the 


| condition right thet 
there as to the other automobiles or street cars? 

A There were 
was clear 

Q What is the fact as to whether or not you hear 
horn? 4 No, sir; I did not hear any 

Yd Did you hear any sound? 


the 


no automobiles or street cars; 





4 I did not hear any hor I heard the Dav 
boy; he gave a yell. | 

Q Was there anything to interfere with your 
heard a horn at that time? 4 No, sir; noth 

Q Was the pavement wet or dry? A It was 

Q I do not remember whether I asked you, what 
in the afternoon did this happen, John? 

A I got out of school at four, and it took al 
fifteen minutes for me to walk there. 

Q So that | it was about four-fifteen in the after: 


, Yes 

Q *Did you see this little William 
A Yes, sir 

Q What did you notice? 

A There was blood running from his mout! 
Q What did he do, if you know; did he get uy 


Davidson's fa 


he lie there? 
4 I picked him up; he was crying 
Q Were you walking along alone? 
\ No, sir; my |/* littl cousin was with me 
Q What is his name? 
4 Henry Baker 
Q Where does he live? 
A He lives on 37th Street 


Q Where on 37th Street? 

A Between Delaware Avenue and Woodland 

Q You do not know the number? 

A No; I do not remember it. 

Q Which side of the street does he live on, east or w 

A He lives on the 

Q You said he lived on East 37th Street between D 
ware Avenue and Woodland? 

\ Yes sir; towards the west 

Q On the west side of 37th? A Yes 

Q How old is he? (Continued on page 1 


south | side. 


*Fac-simile of Mr. Swem's notes on page 116 berins her 
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The Sheathend Reporter 


Conducted by Frederick H. Gurtler 


Court and Convention Reporter 
69 West Washington Street, Chicago 


Known Factors—\ 


NE of the 
skillful 


mine is that quality in 


most difficult 


writing to 


pring ples ot 


inalyze and deter 


writing which 


clearness This quality in writing is 
writing of outlines 
ind continuous strok« Notes 
Where hesit ition 


outline 


ht about through the 


i prompt 
tten are easily read 
there is 
makes 
there is uncer 


stroke it 


written slowly 


s in the writing of an 


vy a little jog in the line which 


ote uncertain and if 
vy all through the 
s that the 
is, under a 
Cherefore t 
legible 


1 prompt and 


writing ol 
line of writing 
would reveal a 


make youl 


written 


nicroscope 


plac 
| 


clear and they must be 


yntinuous stroke 


SPACING 


e spacing between notes is important 


two reasons In the first place, 
should be 
freedom in 


that 


t least 


spacing between characters 


suftheient to illow proper 


ting the characters, and, second 


ng should be n iintained lime in and line 
I 


re regularity in spacing Isa st ibilizing 


in shorthand writing, and the 
th of 
writer to 


ng ability 


proper 
and helps 


} 
nis 


space economizes§ time 


maintain confidence in 


MARGIN 
ysely related to spacing bet ween chat 
margin Here 
Form the habit 
side ol 


s 1s the proper use ot the 


hasized 


habit is emp 
in even margin on eacl 


Any 


those margins 


iintaining 


writing column variation from 


full use ot indicates : 
Regularity in the use of 
adds 


whether 
the 


ng weakness 


ites confidence ind 


margins cre 
lity to one's writing Therefore 


dictation be fast or slow, fill out 
gins fully and regularly 

e full use of time for writing is the next 
ng principle This means the writing 
horthand strokes the 


with all others 


time 


maximum 
stent writing principles 
like 


attached to the 


ther words, if some machine a speed 


should be fountain 


shorthand writers write 
I” rh ips 


than the other, ai: 


two one 


thirty or fift, per cer 


stroke 


travel 


and writ 


yet it is 
the least 


and 


using 


neg strokes combined, 
that the 
strokes 
Therefore in 
of the 


quite 
writer num 


lel 


possible 


ber of wou write notes of higher 


quality consonance’ with 


proper spacing, full use margins, 


the 


pr per 


phrasing word forms, one who 
m ikes the and 
strokes strokes 
and continuously, is the best 
this 
lines not capable ot being 


phrasing 


proper 


fewest number of au writing 


ind makes those promptly 


writer I hope 
that 


joined in 


will not suggest to any reader out 


accord 
rule should 


stroke If 


killed in his writing 


ance with any proper 


be joined simply to save an ait 
one 1s to become really 
followed strictly 
but 


experience ot 


all the rules must be not 


the, are rules because the, 


the 


be« iuse 


represent combined many 
writers 

MOVEMENT 
qui k writing 


think 


leisurely by 


The next principle is 


ment Some writers that a 


reporter can sit during the 
write easily 
I This is 


rapid utter 


cross-examination and 


that is 


ever, 


thing being sai not the 


cast Reporting accurately the 


ol speakers is an art that few 


ance acquire 


but w move his 
hand at a 


number of 


wever acquire the irt must 
with the 


1 ¢] 


rate ol speed in step 


words that are being used 


difference between the fast writer an ve 


make 
man 
ikes in 


iddition 


slow writer is that the fast write 


accurate, necessary strokes while in 


many instances the slow , ! 


accurate and unnecess y ¢ in 


to he 


‘ 


ctlort to 


Sitating at treqt } F in il 
The skil 


movement 


write what ‘ g said 

quick writing 
talking rapidly, and 
become skillful 


thev get what is 


ful writer uses a 


when the spe iker is 


those who would must also 


said, to 
the 


expect, il use a 


quick 


speaking is fast 


writing movement when rate of 


MEMORY 
We will next consider the 


plays in skillful shorthand 
1s the 


memory 
Memory 
con 
othe 
map, it would 


to know 


part 


writing 


faculty by which knowledge is 


erved If every time vou went to vour 


you had first to lo« ite t on the 


delay you. Memory enables you 
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A Real Estate Case 
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(To be continued next month 
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ere the office is without looking it up in 
telephone book or inquiring of the cornet 
iceman. You not only remember where 
s, but you remember many other details 
out the office. Probably you can remember 
ere every piece of furniture is. You can 
ate the doors and windows, though it may 
juire more effort to recall the location of 
pictureson the wall or the patterns of the 
s on the floor Memory enables you to 
your friends by name without asking 


m each time you meet them 
This little illustration surely will indicate 
you the part memory plays in shorthand 
ting. The outlines in your memory you 
n write readily You don't have to ask 
eacher about them or look them up in 
dictionary You can write them cor- 
tly. You won't get them mixed up with 
er outlines. You won't add unnecessary 
»kes or leave off important ones You 
| write the correct outline, and only that. 
Having once briefly studied an outline, 
having impressed it fully on your mind, 
it outline is in your memory, but so vaguely 
1 indistinctly that you cannot recall it. 
requires some unusual circumstance to 
ng it back to you If that unusual cir- 
mstance does not come at the time the 
line is needed, you will have to rely upon 
ir resourcefulness Instead of remember 
g the outline and writing it readily you will 
ve to remember the rule of the theory 
volved, and, failing that, you will have to 
rake a wild guess. A great many office 
tenographers write their shorthand on the 
inciple of a wild guess, and their tran 
ripts partake of some of the wild charac- 
ristics of their notes How much more 
ficient it is to be able to remember the out- 
ve and write it the second you hear it pro- 
unced. 
Memory is spontaneous. Recollection is a 
wer process It is a modified memory, 
emory with an effort. If your recollection 
successful you write correct notes without 
sitation and delay 
We write rapidly as a result of memory 
e learn to write by a process of reasoning 
1 logic, but’ we write rapidly by means of 
emory. Unless the outlines for the words 
re logical it would be exceedingly difhcult 
remember them, but being logical they can 
remembered easily because an accumula- 
mn of right principles makes it possible to 
member all of them If you introduce a 
w arbitrary principles you place a strain on 
© memory and introduce a weakness in 
uur writing. This is the fundamental reason 
r writing your shorthand system in its 
ost approved form 
As an example of the way in which an out- 
ne may be impressed on the mind or memory, 
t me cite three important principles: 


First, EXAGGERATION Write a large 
outline See it in the large size Visualize 
it—closing vour eyes. We irn more readily 
through the eye tl h any other 
sens In this nind Ss eve 1s 
more important than tl hysicaleye. Write 
the large character i! , Or see your 
self writing it, in ol mind's eve, much 
larger than you could possibly make it on a 
piece of papel 

Second, MOTION: Get the outline 
motion Have it run, or jump, or bounce 
or swim, orroll. See this action in your mind's 
eve If you have the outline bounce, be sure 
that the BOUNCES ARE HIGH, and if it 
jumps be sure that the TUMPS ARE HIGH 

hird UNUSUAI CIRCUMSTANC!I 
Having seen the outline in exaggerated form 
having seen that outlins n motion, now con 
nect it with some unusual circumstance 
As the outline swim have it hit somebody 
in the nose If t uth were for the word 
“wagon, you 1 it imagine the outline hit 
ting a wagon a I nocking it through the 
air for a mile or 

This is not fo hness, but the soundest 
MEMORY TRAINING PRINCIPLES 
Take a group of words ind review your 
mental pictures m fe few consecu 
tive days and you wil prised how 
thoroughly t! | upon your 


mind 
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March, the first week of March, | know it was, I got a The Matter Dictated 
ntractor by the name of Harvey j o 15 
Continued from page 150 
Q The what did you do? pee 
\ I showed Harvey the property and told him it A I do not know w old he is 
vould cost $125 Q Well, is he older inger than you? 

Oh, he ts litth 1d; met him ar he was 
© Did you talk to Sheeder about Harvey? \ : . odie : im and he was ¢ 
> \ . home with me 
\ es, 6i QO Was there anybody els n the corner of De 

r lid say to } 
Y What i 7 om Avenue and 40th St besides you and your 
\ I told him that Harve was willing to pay $125 A I saw a lot of the red fellows hanging ar 
and Sheeder aid lid t war talk ab« t it in his QO And y 1 wer it side of Delaware A 
tor he did not want anybody to know that tl pro \ Yes. sir 
rty belonged t in H ivs I can bring down the check QO And s sa were walking west? A \ 
ind then we can ¢ lown town and draw the « tract Q And u were about fifteen feet east of 40th St 
Then I left t et the heck ver you? 4 No. sir; I was on the corner 
© Did you come back with a check? Q Right on rner of 40th Street and Dx 
A Ther shout March 10, Saturday morning, ! Avenue A Ves, sir 
ame back with a ck for $1,000 © Which did y firet. the Davidson tx 
O Whose heck was it? aut 10bile ? A The D laon boy 
A Mr. Har Q You did not s tomobile until af 
OQ Did 1 have a talk with Sheeder? en the Davids \ No.* 
. Ve Q Whe ‘ Davidson boy he 
O What t " > t! irb, wasn't \ Ves, sir 
[ niinued mext month *Fac-« eof Mr. Sw s notes on page 116 ends re 
ff 
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THE GREGG 


Shorthand Correspondence 


is another list of those who have 
sent us their requests for an exchange of 
spondence in shorthand with other 
In many cases, as 
the 


an entire class are joining the 


rs of this magazine 
noticed 


may have from addresses, 
bers ol 
ange. 

I M rtimer 


ita Union 


wood Pietermaritzburg 
Africa 

Nolan, 192 if n Ave Memphis 
Westre, 521 N. Montgomery Ave 


wa 


Te nn 


Hoodmacher, 1020-33d St 5a 
Howell, 1412 N. St., Sacramento, Calif 
Rabinoff, Hil Wis 
ne Gaudin ox 711, Globe, Ariz 
Mc Millar wurch St.. Sandpoint 
H. Dear ocas ¢ ‘ P. O. Rep. de 
ardsor Flora 
rrattman, Kewaune 
Kuehl Kewa if 
lak, Kewaune+ 
Kewau 
Roth, Kewaunes I 
Bisely, Kewaunee, Wis 
Jerabek, Kewaunee, Wis 
nkula, Kewaunee, Wis 
Muchovski, Kewaunee, Wis 
ta Worachek Kewaunee, Wis 
‘asko Kewaunee Wis 
Hardow, 1223 South 
McKee, Flora, II! 
ampbell, Box 504, Flora, Ill. 
Imonds, 516 W Sioux Falls, S 
ultz, 516 W Sioux Falls, S. Dak 
Williams, 114 Chicago Ave., Madison, S. Dak 
all, 37 East 4th St Frederick, Md 
\rgow, 105 Josephine Ave., Madison, S. Dak 
hebus, 442 West Patrick St., Frederick, Md 
Tucker, 201 West 5th Ave., Frederick, Md 
¢ Templeton, 813 S. & I Des Moines 
wa 
Noy, 422 N Manit 
Baugh, 1311 South 6th St., Clinton, Ind 
eth Muller, R. F. D. No. 2, Washington, N. J. 
432 Euclid Ave., Cherokee 
Wright, 715 West Willow, Cherokee 
Angstadt, 802 N. 11th St 
Angstadt, 802 N. 11th St 
1 Edes, 724 N. 13th St 
a E. Paradis, 52 
lass 
\. Tripp, Westport Point, Maas. 
er Andrews, Westport, Mass 
\. Cunningham, Westport, Mass 
Kratzsch, North Westport, Mass. 
M. Nickerson, Adamsville, R. I 
d T. Wood, Westport, Mass 
nemi Erickson, R. F. D. No. 1. Box 97 
ills, Mich 
Ericksor 


cramento, Cs 
Isbor« 


Idaho 
Panama 


Oswald 


11th St., Manitowoc, Wis. 


13th St Dak 


13th St 


Building 


10th St Wis 


woc 


lowa 
lowa 
Reading. Pa 
Reading, Pa 
Reading Pa 
Raymond St., 


Fall River 


Crystal 
Tuney Box 338, Crystal Falls 
Box 215, Crystal Falls, Mict 
Box 371, Crystal Falls, Mich 
Harrington, Box 579, Crystal Falls. Mi 
et Carlson, Box 372, Crystal Falls. Mict 
Deile, Box 265, Crystal Falls, Mich 
Weaver, Box 195, Crystal Falls. Mich 
r Hagglund, Box 520, Crystal Falls, Mich. 
Box 794, Crystal Falls, Mich. 
Mannisto, Crystal Falls. Mich 
eth Anderson. Box 597, Crystal Falls, Mic! 
rett Gurske, Box 141, Crystal Falls, Mic! 
Jarvis, R. F. D. No. 1, Box 216 A, Crystal 
lich 
e Thomas, Box 367 
Nicosias, 685 
julio Ramirez 


Mic} 
Thomas 
Valine 


iunk 


Crystal Falls. Mict 
Amsterdam Ave New Vork ( 
Mufios Rivera St.. Caguas. Port 
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Statement of the Ownership, Manage- 
ment, Circulation, Ete., 

Required by the Act of Congress of August 24, 1912 


(ft The 
Morris 


Writer published Monthly at M 
October 1, 1923. 


Grege 
Illinois, for 
State of Illinois 
County of Cook 
a Notary Public i 
personally 
duly 

That he is the 
W rater. 


ss 


Before me and for the State and co 


Louis A 


ording to law, ce 


ty aforesaid appeared Leslie, wh 


having been sworn a poses an 


Manager of Th 
folowing is t the bes 


says Business 


Gregg and hg the 
of his knowledge and f. a true statement 
ship, Management (and if la 
etc of the 
the above 

1912 


tions 


paper 
aloresaid 

captior quires y the Act of 
embodied in secti 443, Postal and 
printed on tl this form, to wit 
1. That the 


editor 


shown 
August 2 
Laws Regu 


reverse of 


names and addresses of the publisher 


managing editor, and 


Publisher, 


uUsINCSSs 


manager are 
The Gregg Publishing ( 623 So. Wa 

bash Avenue, Chicag 
Editor, John Robert Gregg 
Managing Editor, Charles 


mM pan) 


285 Fifth Ave 
Lee Swem, 631 So 


New Vork Cit 
Wabas 
Avenue, Chicago. 
Business Manager, Louis A. Leslie, 631 So. Wab 

Unhicago. 
2 That the own | he 
by ar 


more 


publicati 


lividual his address, or if 


individu we name address 


1 one and 


should given be “ ication is owne 
corporation 1 nam the poratior 
mu the 


more ft 


and addresses 
per cent of 
given.) 
John Robert Gregg 
York City 
Maida Gregg, Vice-Presid 
York City 
Rupert P. SoRelle 
New York City 
W. F. Nenneman, Secretar Tr 
Avenue, (hicag 
Edm 
3 That the 
irity holders 


rasurer 
ynd Gregg, 623 So. Wabash Avenue, ‘ 
known bondholders, mortgagees 

holding 1 im 


owning of 
total amount of bonds, mortgages, « er 
If there are non 

4 That the two 
names of the owners tock! lers. and security 
st of stockholders and « 
the books of the con 
ases where the stockholder or securit 


paragral 

holders 
if any mtain not only 
curity holders as they appear upor 
pany but also, i: 
holder 


or in any 


appears upon the books of the company as truste« 


other fiduciary relation, the name of the pers 


or corporation tor whom such trustee is acting, * giver 
also that the said two paragraphs contain statements « 
owledge and belief as to the 
stockholders 
books of the 


stock and securities ir 


bracing affiant's full kr 
cumstances and conditions under which 


holders who c& 
bested 


security t appear upon the 


company as trustees a capacit 
other than that of a bona fide owner: and this affiant ha 


no reason to believe that any other person, associatior 


or corporation has any interest direct or indirect in the said 
st xk 

5S. That the average 
this 
or otherwise 


bonds, or other securities than as so stated by him 


number of copies of each issue of 


publication sold or distributed, through the mails 


to paid subscribers during the six monthe 


above is 


d from daily 


preceding the date showr 


This information is requir wublications only 


LESLIE 
“8 Manag t 


LOUIS A 
Busi 


wore me t fire iA 


Signed 


subacribed | 


and 
19023 


Sworn to 
tober 


SEAI ALICE S 
My, mimi m cCxp March 10, 1926 


WILDI 
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Short Stories in Shorthand 
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